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Academic Calendar and Hours of Operation

The College’s normal hours of operation are 8:00 am-5:00 pm. OMS | and OMS Il students
attend class regularly between the hours of 8:00 am and 5:00 pm. Students are generally
offered lunch breaks at noon each day, and have approximately ten-minute breaks between
each scheduled learning session. OMS IIl and OMS |V students are required to follow the hours

of their clinical clerkships.

Clinical Rotations Begin (OMS IIl) July 1
Orientation (OMS I) July 26 — 28
White Coat Ceremony (OMS |) July 29
Orientation (OMS Il) August 1
First Day of Fall Semester (OMS I/Il) August 1
Labor Day September 5

Thanksgiving Break

November 23 — 25

Final Exams Week (OMS I/11)

December 12 - 16

Last Day of Fall Semester (OMS 111/1V)

December 9

First Day of Spring Semester (OMS I1I/IV)

December 12

Last Day of Fall Semester (OMS I/11)

December 16

Winter Break (OMS I/11)

December 19 — January 6

Winter Break (OMS I11/1V)

December 25 —January 1

Fall Semester Remediation Exams (OMS 1/11)

January 3

First Day of Spring Semester (OMS 1/11) January 9
Martin Luther King Day January 16
Match Day (OMS V) March 17
Spring Break (OMS 1/11) March 20 — 24
Clinical Rotations End (OMS V) April 7
Final Exams Week (OMS II) April 10—-14
Clinical Small Groups Sensitive Examinations (OMS Il) April 17 - 20
COMSAE (OMS I1) April 28
Last Day of Spring Semester (OMS Il) April 28
Spring Semester Remediation Exams (OMS Il) May 4
Graduation — (OMS 1V, Class of 2023) May 19
Final Exams Week (OMS I) May 22 - 26
Last Day of Spring Semester (OMS I) May 26
Spring Course Remediation Exams (OMS 1) June 16
Last Day of Spring Semester (OMS I11) June 30




OMS | Course Schedule
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SEMESTER LENGTH COURSES (NOT SHOWN ON CALENDAR) SYSTEMS COURSES

Gross Anatomy and Lab (8/1-12/16)

Practice of Clinical Medicine 1 and Il Musculoskeletal
Osteopathic Principles and Practice Lecture and Lab | and Il Blood, Immune and Infection
Foundations of Interprofessional Education | and Il Neurosensory
Caring and Competent Physician | and Il Cardiovascular

Cumulative Curricular Review | and Il




OMS [l Course Schedule

July 2022 August 2022 September 2022 DATE DESCRIPTION
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/2
‘('0@ ‘V)& Practice of Clinical Medicine Ill and IV
6\/ f\ Osteopathic Principles and Practice Lecture and Lab Ill and IV Gastrointestinal
O % Foundations of Interprofessional Education Ill and IV Renal
9; r?O Caring and Competent Physician Ill and IV Integumentary
A N
(o @e Cumulative Curricular Review Ill and IV Endocrine
IcoM Curricular Capstone (Runs from 4/17-4/28)

Actual weekly schedules for OMS I/ll vary based on course content and educational needs.
Lecture-discussions are complemented by labs and skills sessions, with embedded study time.
OPP and other clinical skills are taught longitudinally throughout the two years in a progression
designed to integrate with and provide seamless entry into the third and fourth years of the
curriculum. Content is presented by physicians and biomedical scientists using concepts of
team teaching and team learning. Evaluation includes integrated exams, quizzes, objective
structured clinical examinations (OSCEs), oral presentations, graded skill demonstrations, and
end-of-course and end-of-year evaluations.



OMS Il & IV Course Schedule

Rotation 1

7/1/2022-7/22/2022

Rotation 2

Rotation 3 Rotation 4 Rotation 5 Rotation 6

7/25/2022-8/19/2022  8/22/2022-9/16/2022  9/19/2022-10/14/2022 10/17/2022-11/11/2022 11/14/2022-12/09/2022

OMS Il - FALL:

OMS IV - FALL:

Clinical Preparation (ICOM) and
Onsite Orientation

Elective Rotation 1

Internal Medicine

Subspecialty gacaien

Elective Rotation  Internal Medicine Family Medicine

Required Longitudinal OPP Course in Fall for both OMS Il and IV

Elective Rotation 2 Elective Rotation 3 Elective Rotation 4 Elective Rotation 5 Elective Rotation 6

Rotation 7 Rotation 8 Rotation 9 Rotation 10 Rotation 11 Rotation 12 Rotation 13
12/12/2022-1/13/2023
Holiday Break: 1/16/2023-2/10/2023  2/13/2023-3/10/2023  3/13/2023-4/07/2023  4/10/2023-5/05/2023  5/08/2023-6/02/2023  6/05/2023-6/30/2023
12/24-1/1/2023
. A . . Surgical P Residency
OMS Il - SPRING: Pediatrics Psychiatry Women’s Health General Surgery Subspecialty Scholary Activity Preparation
Required Longitudinal OPP Course in Spring for both OMS Il and IV
Emergency q
) . " . e . Primary Care
OMS IV - SPRING: | Elective Rotation 7 Vacation Med;::;ztiictlve Elective Rotation

Each third and fourth year rotation must amount to a total of 4.0 credits each. The only
exception to this criteria are the 0.5 credit longitudinal OPP courses offered throughout each
semester of years 3 and 4, and the 2.0 credit Residency Preparation course offered in year 3.

Third year student doctors will be required to complete 12 core rotations, with an added
vacation rotation built into their schedule. Fourth year student doctors must complete 9 elective
rotations.These electives are often utilized for audition rotations at sites with residency
programs, or to obtain additional experience in the student doctor’s areas of interest. At least
one of these 9- fourth year electives must be in a primary care specialty, and at least one in
Emergency Medicine. Student doctors also have a vacation rotation built into their schedules in

year 4.
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Course Lists and Credit Hours

Below is a list of all OMS | courses, including the codes, names, and credit hours of each. The
following page contains a list of all OMS Il courses. More detailed information about courses
offered at ICOM is included near the end of this Catalog under “Alphabetical List of All Courses”.

ALPHABETICAL LIST OF OMS | COURSES BY SEMESTER

FALL SEMESTER
COURSE CODE COURSE NAME COURSE CREDIT HOURS
ANAT1002 Gross Anatomy 7.0
BIIC1301 Blood, Infection, and Immune 3.0
CARE1001 Caring & Competent Physician | 1.5
CCRC1000A Cumulative Curricular Review | 25
CIPE1000A Foundations of Interprofessional Education | 0.5
CMED1501 Practice of Clinical Medicine | 25
FOUN1102 Clinical Foundations 4.5
MSKS1401 Musculoskeletal System 4.5
OPPC1501A Osteopathic Principles and Practice | 1.0
OPPC1501B Osteopathic Principles and Practice Lab | 1.0
SPRING SEMESTER
COURSE CODE COURSE NAME COURSE CREDIT HOURS
CARD1602 Cardiovascular System 5.5
CARE1002 Caring & Competent Physician Il 2.0
CCRC1000B Cumulative Curricular Review 25
CIPE1000B Foundations of Interprofessional Education Il 0.5
CMED1902 Practice of Clinical Medicine Il 0.5
NEUR1801 Neurosensory System 5.5
OPPC1951A Osteopathic Principles and Practice Il 1.0
OPPC1951B Osteopathic Principles and Practice Lab Il 1.0

RESP1701 Respiratory System 3.5
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ALPHABETICAL LIST OF OMS Il COURSES BY SEMESTER

FALL SEMESTER
COURSE CODE COURSE NAME COURSE CREDIT HOURS
CARE2001 Caring & Competent Physician Ill 2.0
CCRC2000A Cumulative Curricular Review llI 2.5
CIPE2000A Foundations of Interprofessional Education llI 0.5
CMED2401 Practice of Clinical Medicine IlI 1.0
GAST2001 Gastrointestinal System 4.5
INTG2201 Integumetary System 2.0
MNTH2301 Mental Health System 4.0
OPPC2451A Osteopathic Principles and Practice Il 1.0
OPPC2451B Osteopathic Principles and Practice Lab IlI 1.0
RENL2101 Renal System 4.5
SPRING SEMESTER
COURSE CODE COURSE NAME COURSE CREDIT HOURS
CARE2002 Caring & Competent Physician IV 1.0
CCAP2900 Cumulative Curricular Capstone 0.5
CCRC2000B Cumulative Curricular Review IV 15
CIPE2000B Foundations of Interprofessional Education IV 0.5
CMED2701 Practice of Clinical Medicine IV 0.5
ENDO2501 Endocrine System 45
OPPC2801A Osteopathic Principles and Practice IV 0.5
OPPC2801B Osteopathic Principles and Practice Lab IV 0.5
REPR2601 Reproductive System 5.5
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Calculation of Credit Hours

The Office of Academic Affairs is charged with ensuring appropriateness of credit assignments
within the ICOM curriculum. Corresponding credits will be assigned to all courses in the
curriculum, including clinical rotations, based on contact hours as described below. Credit
assignments will be continually evaluated and assigned on the basis of the Carnegie unit credit
hour as provided by the U.S. Department of Education consistent with the glossary of the AOA
Commission on Osteopathic College Accreditation (COCA) Accreditation of Colleges of
Osteopathic Medicine: COM Standards and Procedures.

The amount of academic work or instructional time reported in contact hours and used to
calculate credit hours is as follows:

e One credit hour of lecture or seminar (small group activity, alternative learning
activity) encompasses 1 hour of scheduled class/seminar time plus 2 corresponding
hours of student preparation time.

¢ One laboratory credit hour (anatomy, OMM etc.) encompasses 2 hours of
scheduled supervised or independent laboratory work plus 2 corresponding hours of
student preparation time.

* One practice credit hour (supervised clinical rotation clerkship etc.) encompasses
3-4 hours per week of supervised and/or independent practice.

* One self-directed learning hour is calculated similarly to one practice credit hour.

ICOM assigns grades to all credit-bearing courses and the credits for each course are
determined based on contact hours in 0.5 credit increments.

Credit Review Process
ICOM assigns the amount of credit awarded for student doctor work to assure a high-quality

program that is based on the most current educational models and best-practices delivery. The
criteria utilized in this process conform to commonly accepted practices of higher education.
ICOM awards credit values to course offerings based on delivery method and duration, utilizing
standards endorsed by the American Association of Collegiate Registrars and Admission
Officers (AACRAO), as well as the minimum Federal Financial Aid regulations and by the
regulations of the U.S. Department of Education. All proposed curricular changes, including
minor and substantive changes, will be brought to the Curriculum Committee for review,
followed by review at the Academic Leadership Council with final approval by the ICOM Dean.
Minor changes include such matters as the addition/elimination of a course, modifications to an
existing course, or minor changes to existing program requirements. Substantive changes are
those that involve extensive new patterns of requirements for existing student doctors, or that
have a significant impact on the programs within ICOM. For proposed non-substantive curricular
changes in all years, with minimal impact on other programs or on student doctor requirements,
approval will be required first through the Course Directors, and discussed in the Curriculum
Committee. Upon approval by the Curriculum Committee, such changes are presented to the
Academic Leadership Council with final approval by the Dean. Any proposed substantive
changes, as defined by the Commission on Osteopathic College Accreditation (COCA), follow
procedures and deadlines as outlined in the COCA Accreditation of Colleges of Osteopathic
Medicine Accreditation Substantive Changes document.
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About Idaho College of Osteopathic Medicine

History

The Idaho College of Osteopathic Medicine (ICOM) is a private medical school affiliated with
Idaho State University. The mission of ICOM is to train osteopathic physicians prepared to care
for persons in Idaho, Montana, Wyoming, North Dakota, South Dakota and beyond.

ICOM was founded by Daniel Burrell, JD, and John Hummer, in partnership with Idaho State
University and other senior Idaho healthcare and government officials to help address the
current and growing shortage of physicians in the Mountain West region and beyond. Although
Idaho is among the most rapidly growing areas of the country, the state ranks 50th for the
number of active physicians and resident physicians per capita, and 45th for the number of
primary care physicians, according to the Association of American Medical College’s (AAMC)
2021 State Physician Workforce Data Report. Prior to the formation of ICOM, Idaho was the
most populous state in the nation without a medical school of its own.

With approval from the Idaho State Board of Education, Governor C.L. “Butch” Otter announced
the creation of ICOM in February of 2016, and the College graduated its inaugural class in May
of 2022. ICOM received full accreditation from the Commission on Osteopathic College
Accreditation (COCA) in May of 2022.

Facilities and Library

Overview

ICOM’s facility houses more than 12,000 feet of classroom space, including: two lecture halls,
each with 250 seats; a state-of-the-art clinical simulation center; a 3,500-square-foot medical
library; and a 3,479-square-foot Osteopathic Manipulative Medicine (OMM) Lab. Additionally, 12
Objective Structured Clinical Examination (OSCE) rooms are located on the second floor — the
largest OSCE suite in the State of Idaho.

The design of ICOM goes beyond state of the art medical education spaces. It incorporates
biophilic design principles to encourage good health in students and faculty, and reinforces
wellness as a primary tenet of osteopathic medicine. The building provides access to daylight
and views, infusing the building with natural light and promoting movement by making the
three-story central stair prominent and inviting. ICOM believes that an environment that
promotes wellbeing is particularly important for the students, faculty and staff of Idaho’s first
osteopathic medical college.

Study Areas

Student study spaces are available throughout the building. From high-top seating and study
carrels to group study rooms and lounge seating, varying configurations allow ICOM’s diverse
student population ample opportunity to study in a way that works best for them.
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OMM Lab

The Osteopathic Manipulative Medicine (OMM) Lab, located on the second floor, is the key
component in the training of all osteopathic physicians. Here, students learn the art of physical
examination and develop their palpatory skills which are useful in assisting with the diagnosis of
a patient’s medical condition, as well as treating their musculoskeletal dysfunction.

The OMM Lab accommodates 40 hydraulic tables for students to learn the techniques of
manipulation in a room with an abundance of bright, natural light from the floor-to-ceiling
windows. Seven high-definition monitors and multiple cameras allow students to view instruction
throughout the room.

Clinical Simulation Center

ICOM’s Clinical Simulation Center is an interactive clinical skills education, testing and
evaluation space. The center includes 12 patient exam rooms, six clinical simulation rooms, and
three control rooms. All 18 patient rooms are equipped with ceiling cameras and microphones.
Additionally, the six simulation rooms have state-of-the-art patient monitors which show
real-time vital signs. Any events in these rooms are recorded for interactive evaluation
purposes.

The clinical simulation center provides students the opportunity to practice core clinical skills,
develop team communication and demonstrate that they have achieved clinical competence
prior to starting clinical rotations.

Research Lab

ICOM'’s Biosafety Level 2 (BSL-2) Research Laboratory provides 1,674-square-feet of wet and
dry space for students and faculty to pursue research. ICOM’s Research Lab meets and
exceeds the standards of a BSL-2 designation, which refers to the safety precautions that have
been engineered into the lab. In a BSL-2 laboratory, researchers are able to work safely with
microbes that would otherwise pose a moderate risk to human health, such as HIV, Hepatitis A,
B, and C, and Salmonella.

In addition to the main laboratory, there is also a tissue culture room with two biosafety cabinets.
Equipment includes a flow cytometer, plate reader, PCR machines, and other standard
instrumentation. Campus infrastructure and site utilities available in the lab include: electrical
service, plumbin, lab vacuum, lab air, natural gas, wireless access, data and telephone.

Library

The ICOM library is in a 3,500 square foot space that includes a variety of study spaces
including four group study rooms, several tables, and 25 study carrels. There is a
student-accessible work room that includes the printer/copier. The library houses approximately
500 print textbooks, including at least 2 copies of each required and recommended book for
each course. The library’s collection is primarily online with over 12,000 e-books, 6,000
e-journals, and 40 databases. The library also owns anatomical models, flash cards,
whiteboards, common chargers (iPads, iPhones, etc), and even board games.
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Our Mission

The mission of the Idaho College of Osteopathic Medicine is to train osteopathic physicians
prepared for caring for persons in Idaho, Montana, North Dakota, South Dakota, Wyoming and
beyond.

Our Vision

The vision of the Idaho College of Osteopathic Medicine is to be the nation’s leader in training
caring and expert osteopathic physicians in support of our mission.

Programmatic Level Educational Objectives
By the time they graduate from ICOM, students should be able to:

1.

2.

Integrate osteopathic philosophy and osteopathic manipulative medicine principles into
the practice of medicine. (Osteopathic Philosophy/Osteopathic Manipulative Medicine)
Gain a breadth and depth of knowledge of, and be able to apply, the basic biomedical
and clinical sciences for successful completion of the COMLEX-USA licensing
examinations. (Medical Knowledge)

Provide quality, patient-centered medical care that incorporates osteopathic philosophy
and compassion for the effective prevention and treatment of health issues in a diverse
patient population. (Patient Care; Professionalism)

Effectively communicate and collaborate with patients, families, the public and other
healthcare professionals. (Interpersonal and Communication Skills)

Apply medical knowledge, research methods, and clinical practice to identify and take
action in opportunities for improvement in patient care practices. (Practice-based
Learning and Improvement)

Demonstrate an awareness of, and responsiveness to, the larger context and system of
healthcare, as well as an ability to call effectively on other resources in the system to
provide optimal healthcare. (Systems-based Practice)

The Programmatic Level Educational Objectives are based on the Osteopathic Core
Competencies.

16
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Policy and Statement of Non-Discrimination

ICOM strives to create and maintain a work environment in which people are treated with
dignity, decency and respect that is characterized by mutual trust and the absence of
intimidation, oppression and exploitation. ICOM does not discriminate on the basis of race,
ethnicity, national origin, color, sex, sexual orientation, gender, gender identity, marital status,
religion, age, disabilities, veteran status or genetic information.

ICOM believes that employees should be able to work and learn in a safe, yet stimulating
atmosphere. The accomplishment of this goal is essential to the mission of the school. For that
reason, ICOM will not tolerate unlawful discrimination nor harassment of any kind. Through
enforcement of this policy and by education of employees, ICOM will seek to prevent, correct
and discipline behavior that violates this policy.

All employees, regardless of their positions, are covered by and are expected to comply with
this policy and to take appropriate measures to ensure that prohibited conduct does not occur.
Appropriate disciplinary action will be taken against any employee who violates this policy.
Based on the seriousness of the offense, disciplinary action may include verbal or written
reprimand, suspension or termination of employment.

It is a violation of ICOM's policy to discriminate in the selection of administrative personnel,
faculty and staff, and students, the provision of employment opportunities, benefits or privileges;
to create discriminatory work conditions; or to use discriminatory evaluative standards in
employment if the basis of that discriminatory treatment is, in whole or in part, race, ethnicity,
color, sex, sexual orientation, gender, gender identity, religion, national origin, age, or
disabilities.

Further, it is a violation of ICOM policy to discriminate in the selection of administrative
personnel, faculty and staff, and students if the basis of that discriminatory treatment is, in whole
or in part, genetic information or marital status in its programs, activities, hiring, or the admission
of students. Discrimination may also be strictly prohibited by a variety of federal, state and local
laws, including but not limited to Title VII of the Civil Rights Act 1964, Title IX of the Educational
Amendments of 1972, the Age Discrimination Act of 1975, and the Americans with Disabilities
Act of 1990. This policy is intended to comply with the prohibitions stated in these
anti-discrimination laws.
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Policy and Statement of Diversity, Equity, and
Inclusion

ICOM is committed to fostering a culture of diversity, equity, and inclusion that promotes and
sustains an affirming educational environment where opportunities for collaboration and
innovation can succeed for all of its members. We value and embrace the distinctive ethnicities,
races, cultures, ages, abilities, sexual identities,and creeds that comprise the ICOM family. We
are resolved to cultivating an academic environment and osteopathic physician workforce that is
prepared to meet the diverse healthcare needs of all those living in our mission states and
beyond.

ICOM does not discriminate in its recruitment and selection process for employees or students.
We believe that diversity contributes to the richness of the College and enhances workplace and
educational quality and satisfaction where we gain greater understanding from those whose
experiences, beliefs, perspectives, talents, and contributions are different from our own. As
such, ICOM supports and encourages a culture of open inquiry, inquisitiveness, and mutual
respect where all employees and students are treated with courtesy, respect, and dignity.

ICOM recognizes, values, and affirms that diversity contributes richness to ICOM and enhances
the quality of education, research, clinical care, and service. Students, faculty, staff, and
administration are valued for their diversity. ICOM is committed to providing and nurturing an
academic and employment environment in which students and employees are treated with
courtesy, respect, and dignity.

It is the policy of ICOM that no student or employee will be excluded from participating in, be
denied the benefits of, or be subjected to discrimination in any program sponsored by ICOM. In
our resolve to always be attentive to our commitment to our diversity goals and principles, we
will:

e promote diversity, equity, and inclusion in recruitment, admissions, hiring, retention, and
advancement.

e provide a focus on diversity and inclusion in the development and revision of ICOM
policies and procedures.

e regularly review diversity and inclusion efforts by developing, refining, and continually
improving metrics to assess the effectiveness of diversity and inclusion initiatives for
employees and students, to ensure that the outcomes bring ICOM closer to reflecting the
diversity found in our patients, community, and nation.

e strive to approach equity in recruitment and retention of racial, ethnic, and other
populations that are underrepresented in the medical profession, relative to their
numbers in the general population. This includes African American/Black,
Hispanic/Latino, and Native American students and employees.

e recognize and critically assess the fragilities and strengths of our actions and outcomes
to actively promote social justice, challenge discrimination, and address disparity,
inequity, and barriers to inclusion.
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acknowledge the diversity that each member of our community offers — including, but not
limited to — race, ethnicity, sex, gender identity, sexual orientation, socioeconomic
background and circumstance, national origin, geographic background, ability and
disability, physical characteristics, veteran status, political ideology, creed, and age.
provide a safe environment where all members of our community can engage in
dialogue, question, learn and contribute to their fullest potential.

respect the dignity of all members of our community and aspire to ensure that all feel
valued and supported.

provide education and training that emphasize respect for differences in culture,
language, and life experience and that address both health disparities and the role that
implicit and explicit bias can play in decision making.

support community engagement and partner with our local, national, and global
communities to advance the diversity pipeline and eliminate health disparities.

provide institutional resources to support these efforts in diversity, equity, and
professional development of our employees and students.
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Policy and Statement of Title IX, Anti-Harassment,
and Sexual Harassment

The U.S. Department of Education’s Office for Civil Rights (OCR) enforces Title IX of the
Education Amendments of 1972. The purpose of Title IX is to protect people from discrimination
based on sex in education programs or activities that receive federal financial assistance. It
states: “No person in the United States shall, on the basis of sex, be excluded from participation
in, be denied the benefits of, or be subjected to discrimination under any education program or
activity receiving Federal financial assistance.”

The scope of this Title IX policy provides protection to students and employees against sexual
harassment, bullying, pregnancy discrimination, gender-based stereotyping, gender-based
harassment and sexual assault/violence. Key issue areas in which ICOM has Title IX obligations
include: recruitment; admissions; counseling; financial assistance; employment; sex-based
harassment (which encompasses sexual assault/violence, treatment of pregnant and parenting
students, and treatment of LGBTQI+ students).

Anti-Harassment

ICOM prohibits harassment, including sexual harassment, of any kind, and will take appropriate
and immediate action in response to complaints or knowledge of violations of this policy. For
purposes of this policy, harassment is any verbal or physical conduct designed to threaten,
intimidate, or coerce students, employees, or anyone working for or on behalf of ICOM. Verbal
taunting (including racial and ethnic slurs) that one’s opinion impairs job performance ability is
included in the definition of harassment.

The following examples of harassment are intended to be guidelines and are not exclusive
when determining whether there has been a violation of this policy:

e \Verbal harassment includes comments, epithets, slurs and stereotyping that are
offensive or unwelcome regarding nationality, origin, race, color, religion, sex, gender,
gender identity, sexual orientation, age, body, disability, or appearance, marital or other
protected status.

e Nonverbal harassment includes distribution, display, or discussion of any written or
graphic material that ridicules, denigrates, insults, belittles or shows hostility, aversion, or
disrespect toward an individual or group regarding nationality, origin, race, color, religion,
sex, gender, gender identity, sexual orientation, age, body, disability, or appearance,
marital or other protected status.

Title IX and Sexual Harassment

Sexual harassment is a form of unlawful discrimination under Title VII of the Civil Rights Act of
1964 and Title IX of the Educational Amendments of 1972; it is prohibited under ICOM’s
anti-harassment policy. Sexual harassment is unwelcome and/or unsolicited conduct of a sexual
nature. It includes unwelcome sexual advances, requests for sexual favors (quid pro quo), and
other verbal, nonverbal, or physical conduct of a sexual nature. Additionally, for employees, the
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Equal Employment Opportunity Commission (EEOC) definition applies to any basis of
employment decisions or such conduct that has the purpose or effect of creating an intimidating,
hostile or offensive working environment.

Title IX requires academic institutions to take steps to prevent and remedy two forms of
sex-based harassment: gender-based harassment and sexual harassment (including sexual
violence).

Gender-based harassment is unwelcome conduct based on a person’s sex, gender, or
Gender identity, with harassing conduct based on a person’s failure to conform to the
offender’s sex stereotypes.

Sex-based harassment can be committed by school employees, other students, and
third parties.

“Quid pro quo” harassment, where submission to harassment is used as the basis for
academic or employment decisions. For employees, benefits such as raises, promotions
and better working hours are directly linked to compliance with sexual advances;
therefore, only someone in a supervisory capacity (with the authority to grant such
benefits) can engage in quid pro quo harassment. Other examples: 1) a supervisor
promising an employee a raise in exchange for a date; 2) a professor implies that if a
student engages in sexual activity, the professor will give the student a better grade.
“Hostile environment,” where the harassment creates an offensive and unpleasant
working or learning environment. A hostile environment can be created by anyone in the
institution’s work or academic environment, whether it be supervisors, other employees,
peers, students, or customers. Hostile environment harassment consists of verbiage of a
sexual nature, unwelcome sexual materials, or even unwelcome physical contact as a
regular part of the institutional environment. Texts, e-mails, cartoons, or posters of a
sexual nature; vulgar or lewd comments or jokes; or unwanted touching or fondling all
fall into this category.

Sexual harassment may take different forms. The following examples of sexual harassment
are intended to be guidelines and are not exclusive when determining whether there has been a
violation of this policy:

Verbal sexual harassment includes innuendoes, suggestive comments, jokes of a sexual
nature, sexual propositions, lewd remarks, and threats; requests for any type of sexual
favor (this includes repeated, unwelcome requests for dates); and verbal abuse or
“kidding” that is oriented toward a prohibitive form of harassment, including that which is
sexual in nature and unwelcome.

Nonverbal sexual harassment includes the distribution, display or discussion of any
written or graphic material, including calendars, posters and cartoons that are sexually
suggestive or show hostility toward an individual or group because of sex; suggestive or
insulting sounds; leering; staring; whistling; obscene gestures; content in letters and
notes, facsimiles, e-mail, photos, text messages, tweets and internet postings; or other
form of communication that is sexual in nature and offensive.

Physical sexual harassment and violence includes unwelcome, unwanted physical
contact, including touching, tickling, pinching, patting, brushing up against, hugging,
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cornering, kissing, and fondling and forced sexual intercourse or assault. Sexual
violence refers to physical sexual acts perpetrated against a person’s will or where a
person is incapable of giving consent. A number of different acts fall into the category of
sexual violence, including rape, sexual assault, sexual battery, sexual abuse, and sexual
coercion.

Courteous, mutually respectful, pleasant, non-coercive interactions between individuals that are
appropriate within the institution and acceptable to and welcomed by all present are not
considered to be harassment, including sexual harassment.

Retaliation
No hardship, loss, benefit, or penalty may be imposed on an employee or student in response
to:

e Filing or responding to a bona fide complaint of discrimination or harassment.

e Appearing as a witness in the investigation of a complaint.

e Serving as an investigator of a complaint.

Retaliation or attempted retaliation in response to lodging a complaint or invoking the complaint
process is a violation of this policy. Any person who is found to have violated this aspect of the
policy will be subject to sanctions up to and including termination of employment or enroliment.

Complaint Process

ICOM will courteously treat any person who invokes this complaint procedure and will handle all
complaints swiftly and confidentially to the extent possible in light of the need to take
appropriate corrective action. Lodging a complaint will in no way be used against the employee
or student or have an adverse impact on the individual's employment or academic status.
Because of the damaging nature of harassment to the victims and to the entire workforce,
aggrieved employees and students are strongly urged to use this procedure. However, filing
groundless or malicious complaints is an abuse of this policy and will be treated as a violation.
Any complainant who feels they have been harassed, discriminated against, or retaliated
against for filing a complaint may initiate the complaint process by filing a complaint in writing
with ICOM’s HR Department, Title IX Coordinator, or designee.

The Title IX Team

The Title IX Team assists the ICOM Title IX Coordinator with respect to the College’s Title IX
compliance efforts and provides the College with advice on promoting a campus culture of
respect and responsibility and in identifying and deploying effective measures, including training
and educational programming and complaint and disciplinary processes, to prevent and address
sex- and gender-based discrimination and sexual misconduct. Members may be called upon by
the Title IX Coordinator to participate in investigations of Title IX infringement.

Confidentiality
During the complaint process, the confidentiality of the information received, the privacy of the
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individuals involved, and the wishes of the complaining person will be protected to as great a
degree as is legally possible. The expressed wishes of the complaining person for confidentiality
will be considered in the context of ICOM’s legal obligation to act on the charge and the right of
the charged party to obtain information. In most cases, however, confidentiality will be strictly
maintained by ICOM and those involved in the investigation. In addition, any notes or
documents written by or received by the person(s) conducting the investigation will be kept
confidential to the extent possible and according to any existing state or federal law.
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Accreditation

On May 11, 2022, the Idaho College of Osteopathic Medicine was granted full-accreditation
status with the American Osteopathic Association’s Commission on Osteopathic College
Accreditation (COCA) for a seven-year period ending in 2029. ICOM is accredited by COCA
operating under authority granted to it by the U.S. Department of Education, to offer an
academic program leading to the Doctor of Osteopathic Medicine (D.O.) degree. The degree is
conferred by the Board of Trustees of the College on those candidates successfully completing
the program of study and recommended by the College's Professionalism and Academic
Probation (PAR) Committee.

Commission on Osteopathic College Accreditation
142 East Ontario Street
Chicago, IL 60611

Toll-free phone: (800) 621-1773
Department of Accreditation: (312) 202-8124
Department of Accreditation Fax: (312) 202-8424

Complaints Regarding Accreditation

Description of How Complaints are Filed

Students who have concerns regarding ICOM’s capability to achieve the standards of
accreditation or comply with policies and procedures of the AOA Commission on Osteopathic
College Accreditation (COCA) may file a confidential grievance. Formal grievances must be
submitted in writing to the Senior Associate Dean for Learner Outcomes and Assessment. All
such complaints will remain confidential.

The written grievance should include the following: student name and contact information, the
date of the grievance, the specific COCA accreditation standard, policy or procedure that is
involved, and a description of the specific grievance.

Resolution and Adjudication Process

The grievance will be reviewed by the Senior Associate Dean for Learner Outcomes and
Assessment and referred to the ICOM Dean and Chief Academic Officer or ICOM President and
Chief Executive Officer within ten business days for investigation, review, and appropriate
action. Students should expect a timely, fair, and comprehensive review of their complaints to
include personal discussions with appropriate administrators, and the opportunity to supply
supportive documentation or the testimony of fellow students regarding their concerns. Students
will be notified regarding the outcome of the review and any actions planned or taken within 15
business days of the complaint being received by the Dean and CAO or President and CEO.
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Notice Regarding Retaliation

All parties to a complaint (complainant, respondent, witnesses, and appropriate administrators
or supervisors) will be informed that retaliation by an individual or an individual’s associates
against any person who files a complaint or any person who participates in the investigation of a
complaint is prohibited. Individuals who engage in retaliation are subject to disciplinary action.

Maintenance in ICOM’s Records Retention System

A record of written grievances regarding the College’s adherence with accreditation standards
or related policies and procedures, including the original grievance and administration’s
response, will be maintained in the Office of the Senior Associate Dean for Learner Outcomes
and Assessment for review by appropriate accreditation agencies, unless otherwise prohibited
by local, state or federal law. Appropriate information addressed in such grievances will be
utilized in ICOM’s assessment, planning and self-study processes.

Filing Confidential Complaints with the COCA and the Contact Information for COCA
The accreditation standards, policies and procedures for ICOM can be found at:

https://osteopathic.org/wp-content/uploads/2018/02/complaint-review-procedures.pdf

Students who are not satisfied with the response from the ICOM’s administration or who wish to
file a confidential complaint with the COCA may submit their grievance directly to the COCA by
contacting the American Osteopathic Association (AOA)/ Commission on Osteopathic College
Accreditation (COCA), 142 E. Ontario St., Chicago, IL 60611, at predoc@osteopathic.org or
(312) 202-8174.
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Institutional Data and Outcomes

The National Board of Osteopathic Medical Examiners (NBOME) administers the
Comprehensive Osteopathic Medical Licensing Examination (COMLEX-USA®) that consists of
three levels: Level 1, 2CE (cognitive evaluation), and 3. The purpose of the COMLEX-USA®
board examination series is to assess the osteopathic medical knowledge and clinical skills
essential for practice as an osteopathic physician. Passage of the Level 1 and Level 2 CE
examinations is a requirement for graduation.

Information regarding the College’s pass rates for the COMLEX-USA® exam as well as
residency match rates is available on our website at:

https://www.idahocom.org/about/outcomes/
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Student Assumption of Risk

By entering into an agreement with the Idaho College of Osteopathic Medicine to engage in
your osteopathic medical education you are voluntarily consenting to participate in educational
activities, including required clinical skills experiences, with an understanding of the inherent
risks, both known and unknown, associated with your professional training and the practice of
medicine. As a medical student at the College, you acknowledge and assume responsibility for
the inherent risks of adverse health events due to the nature of the general training and the
specific clinical patient care environments. These risks may include, but are not limited to,
occupational hazards and injuries, the transmission of communicable diseases, blood borne
pathogen exposure, emotional stress, and bodily injury.
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Office of Student Services

The Office of Student Services oversees all issues related to: Admissions and Recruitment,
Registrar Services, Financial Aid, Student Affairs, and Counseling Services.

Office of Admissions

Recruitment

The Office of Admissions is responsible for developing and coordinating all recruitment efforts.
The office serves as the primary contact for students applying to ICOM. All recruitment efforts
will be driven by the mission and the vision of ICOM.

Goals of Recruitment

e To recruit students from ldaho, Montana, North Dakota, South Dakota, Wyoming, and
beyond who are committed to caring for persons from these states.

e To establish local recruitment efforts at the high school level through onsite visits, service
projects developed by ICOM students, and invitations to visit ICOM’s campus.

e To develop and maintain close relationships with premedical advisors at local college
campuses, as well as regional and national undergraduate institutions.

e Organize events on the ICOM campus for advisors and faculty who work with premedical
students.

e Develop affiliation agreements with colleges from the five-state region and work closely
with these institutions to promote the osteopathic profession.

e Develop programs aimed at recruiting a diverse student body by targeting outreach
efforts for underrepresented minorities.

e |COM representatives will attend conferences and career fairs that have a focus on
recruiting minority students.

e Increase ICOM'’s visibility and promote osteopathic medicine in the five-state region of
the United States.

Recruitment Activities
The recruitment of students to the program is not limited to the Office of Admissions but is the
responsibility of all faculty and staff at ICOM, in accordance with applicable law and regulation,
to support the recruitment initiatives of the school. Recruitment Activities will include but are not
limited to:
e Open House events
e Visiting undergraduate colleges and universities, classroom sessions or pre-med clubs
e Alpha Epsilon Delta, Pre-SOMA, AMSA, MAPS (Minority Association of Premed
Students)
Graduate Fairs
Establish relationships with health profession advisors
Network with osteopathic physicians throughout the region and United States
Attend osteopathic organizational meetings such as the Idaho Osteopathic Physicians
Association, American College of Osteopathic Family Physicians, American Osteopathic
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Association national meeting and American Osteopathic Directors and Medical
Educators. (National and regional health professional advisor’s meetings)
e Focused Recruitment Events

Criteria and Technical Standards
The Office of Admissions ensures qualified students will be selected for matriculation to the
Doctor of Osteopathic Medicine Program at Idaho College of Osteopathic Medicine.

ICOM is committed to selecting applicants who meet our mission, align with our values, and who
are an asset to the profession of osteopathic medicine. When reviewing applications, the goal of
the Office of Admissions is to evaluate:
e Each applicant as a whole person
e Each applicant who has interest in serving the region included in ICOM’s mission
e Each applicant’s potential for success in the Doctor of Osteopathic Medicine (D.O.)
Degree Program
Each applicant’'s commitment and aptitude as a future practicing osteopathic physician
Each applicant for their compassion, knowledge, and commitment to health care and the
ICOM Mission

The ICOM Admissions Committee, under the direction of the Associate Dean for Student
Services, will consider an applicant's academic background, achievements, personal statement,
Medical College Admissions Test (MCAT) scores, letters of recommendation, health-related
work or research and volunteer experiences.

In addition to academic performance, the Admissions Committee places emphasis on the
demonstration of personal merit, compassion, community involvement, communication skills,
teamwork, leadership, professionalism, integrity, dedication to professional goals, and the
promotion of diversity.

Through the evaluations provided after the candidates have been interviewed, the Admissions
Committee will decide on whether to accept, deny acceptance, or waitlist interviewed
candidates.

The requirements to succeed at ICOM will be those necessary to successfully complete the
curriculum and to practice osteopathic medicine with full practice rights. Students must be able
to function in a variety of learning and clinical settings, and to quickly, accurately, and
consistently learn and process data. Osteopathic physicians utilize palpation (clinically
appropriate touching) as part of the osteopathic approach to treatment. As part of the
educational process, ICOM students must be able to tolerate being touched, examined and
receive osteopathic manipulation by members of all genders, and to touch others (of all
genders) in order to acquire the skills necessary for palpation and examination. This palpation is
performed in a professional and appropriate manner.
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Acquiring the skills to palpate and examine patients requires a student to examine disrobed
patients of all genders and is mandatory for successful completion of the curriculum at ICOM.
Students are required to participate fully as both the examiner and examinee in various clinical
laboratory experiences. In clinical skills and osteopathic manipulative medicine laboratory
experiences, as well as other clinical laboratories where skills are acquired, students are
required to participate in the examination of fellow students of all genders who may be partially
disrobed.

In order to be able to gain appropriate clinical exposure to the regions being examined and
osteopathic manipulative techniques to be provided, students need to wear attire such as shorts
and partially disrobe for certain laboratory experiences. Please refer to the Dress Code Policy
section of the catalog for additional information.

Additionally, ICOM utilizes cadavers as part of anatomy laboratories. As such, ICOM students
must be able to tolerate working with and touching cadavers. No photographic devices,
including cell phones, are permitted in the gross anatomy lab.

ICOM students also participate in ultrasound labs and, as such, may be required to perform
ultrasound examinations of fellow students of all genders who may be partially disrobed.

These are requirements for all students, regardless of cultural beliefs, in order for the student to
acquire the skills necessary to practice osteopathic medicine. Students who have any concern
should discuss them with the Director of Admissions prior to applying.

ICOM will make reasonable accommodations as required by law for students whose disabilities
will not prevent them from successfully completing the entire ICOM curriculum and graduating
as an osteopathic physician. Students, however, are required to function with independence and
perform at all skill levels described below, which ICOM holds as mandatory for the safe and
effective practice of osteopathic medicine.

ICOM is committed to patient safety and assuring a safe and effective environment that does
not place patients, students, or others at risk. Each technical standard has been chosen from
standards osteopathic physicians deem necessary for the safe and effective practice of
osteopathic medicine. Applicants who do not meet technical standards should not apply to
ICOM.

Applicants must possess the abilities and skills in the following five areas:

1. Observation
The student must be able to visually observe laboratory demonstrations, microscopic
tissue with the aid of the microscope, and computer-based pictures used in laboratory
demonstrations. The student must be able to visually and accurately observe physical
signs and symptoms of a patient used in diagnosis and management.
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The use of a trained intermediary in such cases would compromise performance, as it
would be mediated by another individual’s power of selection, observation, and
experience. Observation requires the functional use of vision and somatic sensations
and is enhanced by the sense of smell.

Communication

The student must be able to communicate effectively in English as the curriculum and
clinical experiences are offered in English. Students are encouraged to learn other
languages for medical communication; however, all curriculum and assessment are
given in English. ICOM requires the functional ability to speak, hear, and observe
patients in order to elicit accurate medical information. The student must be able both to
describe changes in mood, activity, posture, and other physical characteristics and to
perceive nonverbal communication.

The student must be able to communicate effectively and efficiently in verbal and written
form. The student must be able to communicate effectively and efficiently with the patient
and with all members of the health care team in order to successfully complete the
curriculum.

Motor

Students must have sufficient motor function to gather information from patients by
palpation, percussion, and other diagnostic measures. The student must have sufficient
motor function to carry out maneuvers of general and emergency care and of
osteopathic manipulation. Examples of emergent motor functions include, but are not
limited to, cardiopulmonary resuscitation, administration of intravenous fluids and
intravenous medications, management of an obstructed airway, hemorrhage control,
closure by suturing of wounds, and obstetrical deliveries. In addition, the delivery of
osteopathic manipulation requires the use of extremities in palpation, positioning, and
carrying out maneuvers of manipulation. These actions require fine and gross motor and
sensory functions, as well as the senses of touch and adequate vision for inspection.
Additionally, students must be able to generate sufficient force, and be able to receive
these same forces, to successfully learn and provide effective osteopathic manipulative
treatments for all techniques taught in the curriculum. These techniques include, but are
not limited to, muscle energy, counter strain, Still technique, and high-velocity, low
amplitude (HVLA) techniques.

Intellectual

Students must have the ability to reason, calculate, analyze, measure, and synthesize
information delivered in a variety of formats, including, but not limited to electronic/digital
sources, EKGs, medical images, and similar modalities. The student must be able to
comprehend, memorize, synthesize, and recall a large amount of information without
assistance, to successfully complete the curriculum. The student must be able to
comprehend three-dimensional relationships and understand spatial relationships to
successfully complete the curriculum and apply fundamental concepts to the provision of
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patient care. The student must be able to acquire and synthesize knowledge through all
types of learning materials and formats utilized in the ICOM curriculum. In addition,
students must be able to perform pattern recognition, memaorization, recall information,
identify, and discriminate important information, problem solve, calculate and make
decisions in timed situations and in the presence of noise and distraction.

The above intellectual abilities are essential, as students and graduates are expected
and required to perform pattern recognition, immediate recall of learned material,
discrimination to elicit important information, problem solving, and decision-making in the
emergent diagnosis and treatment of patients. Students must be able to recall and apply
important information to generate a differential diagnosis and to develop a therapeutic
management for emergent conditions. This type of demonstrated intellectual ability must
be performed in a rapid and time-efficient manner in order to provide appropriate care to
patients with emergent conditions so as not to place patients in emergent conditions at
risk.

It is common for emergent situations to occur in the presence of visually distracting and
noisy environments. Such emergent situations include, but are not limited to,
cardiopulmonary compromise, cardiopulmonary resuscitation, obstetrical and neonatal
emergencies, trauma presentations, poisonings and toxic exposures, shock, and
hemorrhage.

Behavioral and Social Attributes

The student must have the emotional health needed for full use of his/her intellectual
capabilities at all times. The emotional health required for effective communication and
for professional, mature, sensitive, and compassionate patient/physician or
patient/student relationships must be present.

Students must be able to function effectively under stress and with physically taxing
workloads, such as during lectures, labs, written and practical examinations, and on
clinical rotations. Students must have the emotional health to be able to function without
the aid of medications that are known to affect intellectual abilities and judgment. The
student must have the emotional stability and motivation to deliver patient care and to
make emergent decisions at all times.

The ability to adapt to changing environments and stressful situations and to display
compassion and integrity, while maintaining the necessary intellectual capacity to care for
patients, is evaluated during the interview process and throughout the student’s progress in the
medical school curriculum. An ability to demonstrate the emotional health necessary for the
delivery of quality and safe medical care is mandatory throughout medical school. ICOM
considers drug and alcohol addiction or abuse as a risk factor for unsafe care and poor patient
outcomes. As such ICOM has developed clear policies regarding alcohol and substance abuse
which are described further in the handbook. Applicants must identify to the Office of
Admissions all areas where there is a question in meeting these technical standards. If an
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applicant has a question about his/her ability to meet the minimal technical standards, the
applicant is required to notify the Office of Admissions in advance of applying so reasonable
testing and evaluation may occur.

ICOM will determine the type of testing required based on the area(s) identified by the applicant.
All testing must be performed by a licensed healthcare professional practicing at the highest
level of their respective licensure. The applicant must provide ICOM a written statement by the
treating provider that the testing supports that the student is capable of meeting the technical
standards and physical requirements of the curriculum. Please refer to the accommodation
section further in the document.

An offer of acceptance may be rescinded should an accepted applicant be found not able to
meet the technical standards.

For matriculated students, inability to maintain compliance with educational training technical
standards may result in dismissal from the program.

ICOM’S Non-Discrimination Policy and Admissions

It is the firm policy of the Board of Managers and ICOM not to discriminate on the basis of race,
ethnicity, color, sex, sexual orientation, gender, gender identity, national origin, age or
disabilities, and religion.

The Office of Admissions strictly adheres to this policy, and will make every effort to recruit
students from a diverse background to foster cultural richness, and to meet its mission, goals,
and objectives.

American with Disabilities Act

ICOM is operating in compliance with the timeline established by the Americans with Disabilities
Act of 1990 (ADA), and the ADA Amendments Act of 2008 (ADAAA), both as amended, to
assure that its facilities, programs and student policies are accessible to individuals with
disabilities. Students and applicants with specific needs should contact the ICOM Office of
Student Services.

ICOM will determine the type of testing required based on the area(s) identified by the applicant.
All testing must be performed by a licensed healthcare professional practicing at the highest
level of their respective licensure. The applicant must provide ICOM a written statement by the
treating provider that the testing supports that the student is capable of meeting the technical
standards and physical requirements of the curriculum.

An offer of acceptance may be rescinded should an accepted applicant be found to not be able
to meet the technical standards.

For matriculated students, inability to maintain compliance with educational training technical
standards may result in dismissal from the program
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If an applicant signs that he/she meets the minimum health requirements and technical
standards for admission, but it is discovered after matriculation that the student signed knowing
he/she did not meet these minimum standards, then the student may receive sanctions up to
and including dismissal from the program.

Minimum Requirements and Procedures for Admission

To be considered for an interview for admission, ICOM applicants are required to have
completed a minimum of 75 percent of the necessary credits for a bachelor’s degree. All credits
must be completed from an institution accredited by an agency recognized by the United States
Department of Education.

To be considered for admission, all applicants must earn a baccalaureate degree prior to
matriculation. Applicants should have achieved at least a 3.2 cumulative grade point average
(GPA) on a 4.0 scale to be considered.

The admissions process is competitive, and a higher-grade point average (above 3.2) results in
improved chances for acceptance. The most competitive applicants would have a science and
cumulative GPA of 3.2 or higher. ICOM also places emphasis on the applicant’s interview.

The required undergraduate courses for entry are:
Biological Sciences: One year with laboratory (8 semester hours/12 quarter hours)
Physics: One year (6 to 8 semester hours/9 to 12 quarter hours)
Inorganic/General Chemistry: One year with laboratory (8 semester hours/12 quarter
hours)*
Organic Chemistry: One year with laboratory (8 semester hours/12 quarter hours) *
English: One year (6 semester hours/8 quarter hours)
Six (6) additional science hours are highly recommended. ICOM recommends courses in
the 300/400 level or beyond in subjects that will enhance performance in medical school
such as Anatomy, Physiology, Biochemistry, Genetics, Microbiology and Immunology.

*Depending on the sequence of chemistry courses taught, we will consider a
combination of 16 hours of chemistry, organic chemistry, and biochemistry.

Courses with equivalent content will be reviewed. Students must obtain a grade of “C” or better
in each of the required courses above to fulfill the prerequisite course requirement.

Applicants must submit scores from the Medical College Admission Test (MCAT). For the
current admissions cycle, ICOM will accept MCAT administration from up to three years prior to
the date of matriculation. However, the Dean may grant exceptions to this timeline. At ICOM the
MCAT is considered in connection with grades, personal qualities, and the student interview.

Applicants are required to meet the Technical Standards for admission and continued
enrollment and affirm that he or she meets the standards. Any falsification or misinformation
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regarding the ability to meet technical standards is a reason for rescinding the offer of
admission, or after matriculation, dismissal from the program. Applicants must submit all
required paperwork per deadlines. If paperwork is not submitted as required, an offer of
admission may be retracted.

ICOM Application Procedures

Application Deadlines

The official AACOMAS application is available online at: www.https://aacomas.liaisoncas.com/
The deadline for ICOM applicants will fall on April 1 but is subject to change annually. Applicants
should consult the website to ensure that deadlines are met. The last day for applicants to
submit their Secondary Application and supporting materials will be April 15 but should be done
much earlier to remain competitive.

Application Steps

Step 1: AACOMAS Application

ICOM will participate with other osteopathic colleges in a centralized application processing
service called the American Association of Colleges of Osteopathic Medicine Application
Service (AACOMAS). An application may be submitted online at: www.aacomas.liaisoncas.com
or may be obtained in hardcopy format by contacting:

AACOMAS

P.O. Box 9137

Watertown, MA 02474
Telephone (617) 612- 2889

To initiate the application process, applicants must apply directly to AACOMAS. AACOMAS is
available to students in an entering class from May to the following March (the year of program
start). Detailed instructions can be accessed through www.aacomas.liaisoncas.com. Applicants
must request official transcripts from all colleges and universities attended and ask that they be
mailed directly from the institution(s) to the AACOMAS office. Students should also ensure all
MCAT scores are forwarded directly to AACOMAS from the AAMC.

Applicants who have taken coursework and/or have earned a degree from a foreign institution
must also submit to AACOMAS an evaluation of their transcripts in a course-by-course fashion
from one of the AACOMAS approved evaluation services. The evaluation service must verify
whether course work completed at an institution outside of the US is comparable to a regionally
accredited US college. ICOM requires verification of applicant’s’ credentials from a college or
university outside of the United States which have met the equivalency for the minimum
requirements for admission.

Step 2: ICOM Secondary Application Process

After receipt of the primary application, ICOM performs an initial screening of the application.
Applicants who pass the initial screening may be invited to submit an electronic secondary
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application and supporting documents. Please note that ICOM screens all primary applications,
but not all applicants will receive the invitation to submit a secondary application.

Applicants who are invited to submit a secondary application will receive natification through
email. This email will contain information and instructions regarding how to complete the
secondary application. A non-refundable fee of $65.00 will be payable upon submission of the
secondary application for admission. Instructions on how to submit the fee is included in the
invite for secondary application email. ICOM will waive the secondary application fee if the
applicant has an approved AACOMAS fee waiver document.

The secondary application process consists of the ICOM Secondary Application, a
nonrefundable processing fee, and two letters of recommendation. Letters of recommendation
may not be written by a relative, including relatives through marriage. It is preferred that one
letter be from either an osteopathic physician (D.O.) or an allopathic physician (M.D.). Although
a letter from a physician is not required, it is strongly recommended. While shadowing of a D.O
is also not required, applicants who have shadowing experience with a D.O. demonstrate
commitment to the profession and understanding of the practice of osteopathic medicine. The
second letter must be from a premedical advisory committee or science faculty member (PhD)
familiar with the academic work of the applicant.

Letters of recommendation submitted as part of the pre-health committee packet will be
accepted without signature or letterhead as long as the letters are sent directly from the authors
to the pre-med advisors. ICOM will accept letters through AACOMAS, and by mail. ICOM
welcomes additional letters of support or recommendation from those who are acquainted with
the student’s academic or professional ability. All letters of recommendation must be original
copies on professional letterhead, signed by the evaluator and sent directly to AACOMAS.
Additionally, letters of recommendation can be submitted via Interfolio, or directly via mail to the
ICOM Office of Admissions.

Applicants who are of Permanent Residency Status must provide a copy of their Green Card for
consideration for admission. Additionally, candidates born outside of the United States who have
become United States Citizens should provide a copy of their Citizenship Certificate.

Selection Process

To be considered for an interview, an applicant must meet all the preceding admissions
requirements and technical standards for admissions and have a complete file, including the
AACOMAS application, two letters of recommendation, including a recommendation form/letter
from a premedical or pre-health committee or science faculty, and the processing fee. After the
Office of Admissions receives these materials, the applicant’s file is reviewed to determine
eligibility for an interview, based on the established criteria of the Admissions Committee.

Each applicant who accepts the invitation to interview will meet with members of the ICOM

faculty, staff, and administration. Currently, interviews are being conducted virtually. This is
subject to change at any time. During the interview, the applicant’s academic history and
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knowledge may be reviewed, as well as any attributes that demonstrate the potential to become
a caring and competent physician- and a good fit for ICOM’s mission.

At the conclusion of the interviews, the interviewers submit their electronic
evaluations/recommendations to the Director of Admissions, and these
evaluations/recommendations are presented and discussed during an Admissions Committee
meeting. The Admissions Committee will review each applicant who interviews with ICOM. An
admissions decision, based on academic performance, professional experience, and interview,
will be provided to the applicant in a timely manner, usually within 2-3 weeks of the interview
date.

Intentional misrepresentation or omission of information on any form relevant to admissions or
records subjects the student to a retraction of an offer for admissions, or for dismissal in the
case the misrepresentation / omission is discovered after admissions. ICOM reserves the right
to deny admission to any applicant for any reason it deems sufficient. Matriculation may be
denied to applicants who have failed to maintain a good record of scholastic performance or
good record of personal conduct between the time of their acceptance and their matriculation at
ICOM.

Inability to maintain compliance with educational training technical standards may also result in
the revocation of acceptance or matriculation.

Additionally, applicants found to have screening tests positive for alcohol, prescription
medications without a valid prescription, or substances which are illegal in the state of Idaho
may result in revocation of an offer of acceptance or matriculation. Controlled substance
screening results are viewed in light of Idaho and federal laws governing illegal substances.

For example, although the use of marijuana is legal in some states, the US Federal Drug
Enforcement Agency lists it as an illegal drug. Its use or abuse impairs the ability of a healthcare
professional to provide optimal care to his or her patients. As such, the use of marijuana in any
form is a violation of ICOM policy.

Transfer Applicants
ICOM may consider transfer students under extenuating circumstances. Consideration will be
given only to a student who is in good academic standing at another COCA-accredited
College of Osteopathic Medicine (COM), or who is eligible for re-admission to a previously
attended COM. Prior to consideration by the Admissions Committee, the student must fulfill
the following requirements:

e Must have passed COMLEX-USA Level 1

e Must complete the last two years of medical school instruction at ICOM

The Admissions Committee will review the transfer applicant’s materials, including but not
limited to: undergraduate coursework and GPA, prior medical school coursework and GPA,
MCAT scores, board scores and number of attempts, letters of recommendation, performance
in clinical skills courses in medical school (if applicable), and verification of good standing from
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the transferring institution. The committee will interview the applicant and provide their
recommendation to the Dean. The Dean will make a final decision on the student’s transfer.

If accepted, an evaluation of completed coursework will be conducted by the Assistant Dean
for Academic Affairs and the Associate Dean of Clinical Affairs. The transfer student may be
given credit for courses successfully passed at the previous institution that meet ICOM’s
curriculum requirements. Each course is evaluated on the course content, equivalency, and
credit hours. Additional coursework may be required at the discretion of the Assistant Dean
for Academic Affairs and the Associate Dean of Clinical Affairs.

Student Transfer Request Checklist

Students requesting consideration for transfer must submit the following to the Director of
Admissions:

ICOM student transfer application, including a letter indicating why they want to transfer.
A $65.00 non-refundable application fee.

Most recent MCAT score and official NBOME transcript with COMLEX-USA scores.
Official copies of all undergraduate transcripts.

Official copy of the osteopathic medical school transcript.

A letter of good academic standing from the Dean of Students at the medical school the
student is enrolled in. The letter must acknowledge that the Dean of the COM is aware
of the request to transfer.

International Student Applicants

ICOM does not currently accept applications from students requiring F-1 student visa status,
until such time that approval is granted by the Department of Homeland Security (DHS) and US
Immigration and Custom Enforcement (ICE). ICOM is currently not seeking approval to accept
International Students at this time. In addition, ICOM is not accepting DACA status students.

ICOM requires applicants who have completed coursework at foreign institutions to be
evaluated for U.S. equivalency by one of the approved evaluation services listed on the
AACOMAS web site at:

https://www.aacom.org/become-a-doctor/applying/aacomas-application-instructions

The evaluation service must verify whether course work completed at an institution outside of
the US is comparable to a regionally accredited US college.

ICOM requires verification of applicant’s’ credentials from a college or university outside of the
United States which have met the equivalency for the minimum requirements for admission.

ICOM Matriculation and Enroliment Information
Once accepted, students matriculating into ICOM are required to meet the following
matriculation deadlines as described in their acceptance letter:
e Deposits paid prior to January 1, must complete matriculation requirements by March 15
e Deposits paid between January 1 and February 28" must complete matriculation
requirements by April 15th
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e Deposits paid between March 1 and April 30 must complete matriculation requirements
by June 15th

e Deposits paid after May 1 must complete matriculation requirements within 30 days of
depositing

Health, Vaccine, and Immunizations Requirements

All deposited ICOM students are required to provide the following:

Completed medical history form

Proof of immunization

Completed drug screen (as described below)

Completed physical examination conducted by a licensed physician using an ICOM
form.

Students must obtain all ICOM required immunizations and corresponding titers, prior to
matriculation and remain compliant with all immunization requirements through to graduation.
Students must maintain all immunizations as required by ICOM to complete all required
supervised clinical practice experiences in the osteopathic medical program curriculum. A
complete description of all immunization requirements is available in the Office of Student
Affairs and the Office of Admissions. Details of what is required is also provided in the offer of
admissions letter. Entering OMS | (1st year) students who have not completed all ICOM
immunization requirements may be called to the PAR Committee for review and adjudication.

In addition, non-compliance will result in the inability to participate in any laboratory activities
(included but not limited to Anatomy, Osteopathic Manipulation, Standardized Patient
encounters, OSCE'’s, and Clinical Rotations).

All students must provide proof of adequate immunization/immunity for the following:
TB test (completed within 6 months prior to matriculation)

Tetanus toxoid immunization (Tdap)

Hepatitis B virus

Measles (Rubeola), Mumps and Rubella

Varicella

Influenza

Covid-19

In some situations, clinical sites may have additional immunization requirements above those
required by ICOM.

ICOM does not waive immunizations or student health requirements for religious or personal
preferences. Exceptions to this requirement based on medical reasons will be reviewed on a
case-by-case basis. Requests should be directed to the Director of Admissions.

ICOM may revise the immunization requirements at any time as deemed necessary, and all

students will be required to comply with subsequent changes.
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Criminal Background Checks
Matriculants will complete their Criminal Background Check via the AACOMAS portal.
AACOMAS representatives will communicate with Accepted Students via email.

ICOM applicants are required to self-disclose any charges, arrests, or convictions including
misdemeanors, felonies, deferred adjudications, traffic violations, court martial, military
nonjudicial punishments and general or less than honorable discharge from the military, (all
hereinafter: “offenses”) with the understanding that non-disclosure/falsification may result in the
revocation of the offer of admission from ICOM.

If prior offenses are not reported but are discovered after matriculation, a student may receive
sanctions up to, and including dismissal from the program. If a student has any offenses
pending final adjudication, it is the student’s responsibility to immediately inform ICOM.

Additionally, in response to requirements in the professional practice environment, and to
minimize the risk to patients, a criminal background check (completed through AACOMAS) will
be completed on all accepted applicants prior to matriculation, and on any student whose
actions could potentially be considered a risk to others at any time.

Should any offenses, including deferred adjudications, occur after matriculation, the student
must report the incident to ICOM within 30 days of the incident. Following review, disciplinary
action may be instituted, up to and including dismissal from the program.

A background check will be done prior to clinical rotations, and all results are shared with the
clinical site. By accepting admission to ICOM and matriculating, the student agrees that ICOM
will share background check information in full with the student’s respective clinical site(s).
Additional background checks may be performed at the discretion of ICOM or its patterning
institution before accepting a student into a clinical rotation. Discovery of any previously
non-reported incident may lead to referral to the Professionalism and Academic Review
Committee (PAR Committee) and possible sanctions, to include, but not limited to dismissal.

ICOM has no control over the content of third-party background checks, which may include
charges of driving under the influence. Even expunged records may appear on these checks.
Background checks revealing prior offenses, even charges which may have been dismissed by
the courts, could still result in consequences affecting clinical rotations, acceptance into
residency programs, future licensing, specialty board certification, and/or employment
opportunities.

Background checks revealing prior criminal activity may result in consequences affecting clinical
rotations, acceptance into residency programs, future licensing, specialty board certification,
and/or employment opportunities. ICOM cannot be held accountable for the clinical

facility declining the student.
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If a student cannot be placed successfully in a clinical setting and is not able to complete
rotations due to the inability to pass background check requirements, the student will not be
able to meet the requirements for graduation.

Also, students are advised to contact licensure boards to seek advice regarding eligibility for
licensure as well as requirements needed to progress in a healthcare profession in the state
where they intend to practice. It is recommended that students ensure that offenses will not

prevent them from becoming licensed in that state in the future.

All current or former students returning from an approved extended period away from ICOM,
such as a leave of absence or an offer to repeat an academic year, must notify ICOM in writing
of any offenses, including deferred adjudications, at least sixty (60) days prior to the anticipated
return date. An offense occurring less than sixty (60) days prior to the anticipated return date
must be reported to the Director of Student Affairs within 24 hours of the offense.
Non-disclosure or falsification of any related information may result in the revocation of the offer
to return to ICOM, or if already returned to ICOM, referral to the PAR Committee for possible
sanctions up to, and including, dismissal from the program

ICOM retains the right to relinquish the seat of any current or former student returning from an
extended absence if they have been criminally charged or convicted of a misdemeanor, felony,
or traffic violation. Students who have already resumed classes following an extended absence,
may be referred to the PAR Committee for sanctions up to, and including, dismissal from the
program. As future physicians, students are held to a high standard of professionalism, ethics
and honor, and ICOM has a duty to protect the public from potential harm by its students.

All current or former students returning from an approved period away from ICOM, such as a
leave of absence or an offer to repeat an academic year, must submit a Readmission Petition to
the Registrar, as well as complete a national background check, a controlled substance
screening, and fulfill all immunization requirements, before returning. Additional requirements,
such as a psychiatric evaluation or medical documentation, may be placed on returning
students as deemed appropriate.

Students who do not return on the approved date, or otherwise do not fulfill all of the
requirements for return, will need to re-apply through AACOMAS and will not be guaranteed
re-admission.

Substance Abuse Screening

In response to requirements in the professional practice environment and to minimize the risk to
patients, a controlled substance screening must be completed by all accepted applicants prior to
matriculation. This screening must meet ICOM’s standards and be conducted by an agency
approved by ICOM.

Any substance-related incident which occurs before matriculation, including, but not limited to,
charges/arrests for driving under the influence, must be reported by the student to the ICOM
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Office of Student Affairs within thirty (30) days of the occurrence. Following review, the student’s
acceptance may be rescinded.

If the test result is positive (i.e. evidence of a controlled substance) or shows other abnormalities
including, but not limited to: excessively diluted urine, the Dean will appoint an ad hoc
committee consisting of members of the ICOM Admissions Committee to review the test results
and the application for admission.

Controlled substance screening results are viewed in light of Idaho and federal laws governing
illegal or controlled substances. Depending on the recommendation of the ad hoc committee,
the student’s acceptance may be rescinded.

For example, although the use of marijuana is legal in some states, the US Federal Drug
Enforcement Agency lists it as an illegal drug. Its use or abuse impairs the ability of a healthcare
professional to provide optimal care to his or her patients. As such, the use of marijuana in any
form is a violation of ICOM policy.

By signing the attestation confirming that students have read and acknowledge compliance with
the precepts contained in the ICOM Student Handbook and Academic Bulletin, each applicant
to ICOM promises he/she is not currently using, and that he/she will not use while a ICOM
student, any products or substances in any manner which are illegal in the state of Idaho.

Post-Matriculation Drug Screening

Any substance-related incident which occurs after matriculation, including, but not limited to,
charges/arrests for driving under the influence, must be reported by the student to the ICOM
Office of Student Affairs within thirty (30) days of the occurrence. Following review, disciplinary
action may be instituted, up to and including dismissal from the program.

A controlled substance screening is required prior to starting clinical rotations, and all results are
shared with the clinical sites. Additional screenings may be required, at any time, at the
discretion of ICOM or partnering-institutions. By accepting admission to ICOM and matriculating,
the student agrees that ICOM may share controlled substance screening results as deemed
necessary.

ICOM has no control over the content of third-party background checks, which may include
charges of driving under the influence. Even expunged records may appear on these checks.
Background checks revealing prior Offenses, even Offenses which may have been dismissed
by the courts, could still result in consequences affecting clinical rotations, acceptance into
residency programs, future licensing, specialty board certification, and/or employment
opportunities.

If the test result is positive (i.e. evidence of a controlled substance) or shows other abnormalities

including, but not limited to: excessively diluted urine, the Dean will appoint an ad hoc
committee consisting of members of the ICOM PAR Committee to review the test results and
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the application for admission. Controlled substance screening results are viewed in light of
Idaho and federal laws governing illegal or controlled substances. A more detailed description of
ICOM’s Substance Abuse Screening Protocol is found elsewhere in this Handbook.

Basic Life Support Skills

ICOM students will be required to have Basic Life Support training prior to matriculation. Each
student must provide a copy of his or her BLS Certification card documenting successful
completion of a Basic Life Support for Healthcare Providers course. ICOM will only accept
courses authorized through the American Heart Association.

Transcripts

All ICOM students are required to provide official transcripts from all colleges and universities
attended if they have coursework that was not included on the transcripts initially submitted
through AACOMAS. All transcripts are included in the student’s application, so ICOM only
requires official transcripts from coursework not verified on the AACOMAS application.

All students must submit the required paperwork by the published deadlines. Failure to submit
the information could result in an offer of admission being retracted or rescinded. Falsification of
any document or omission of any pertinent information may result in dismissal if discovered after
matriculation.

Medical Equipment

Required medical instruments can be purchased individually or through one of the medical
equipment companies who have partnered with ICOM. The necessary medical equipment is as
follows:

Stethoscope

Reflex Hammer

Otoscope and Ophthalmoscope

Sphygmomanometer

Tuning fork and monofilament

Hip length white coat

Deferrals

Accepted applicants that can demonstrate extenuating or unexpected circumstances may
request a one-year deferment for consideration. Requests for deferral will be considered on a
case-by-case basis. The College reserves the right to offer or deny a deferral request, at the
discretion of the Director of Admissions and the Associate Dean of Student Services.

The applicant must submit a deferral request in writing, via email, to the Director of Admissions,
who will review the reason for the deferral and any supporting documentation. The Director of
Admissions will inform the applicant via email if the requested deferral is approved or denied.
The deadline to request deferral is no less than 30 days prior to the beginning of orientation.
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Deferment requests should not be made to delay a decision in the given acceptance timeframe
or to wait for an admission offer from another medical school. An applicant may only request or
be offered a 1-year deferment. If the deferred applicant does not matriculate the following cycle
year, the admission offer will be rescinded. Deferred applicants who did not matriculate by the
next allotted cycle must reapply and follow the same admissions processes as all other
applicants.

In very rare circumstances, a second deferral may be requested. The applicant would be
responsible for submitting a request to the Director of Admissions and Associate Dean of
Student Services, with documentation, to extend the original deferral for a subsequent year.

ICOM Readmission Policy

General Readmission to ICOM

Students who have previously withdrawn or who have been administratively dropped from
ICOM, regardless of the reason, may petition to be reinstated.

Applicants are required to complete the ICOM Readmission Petition and follow necessary
procedures. Please contact the Associate Dean of Student Services for the petition form. In
addition, applicants must submit a letter to the Associate Dean of Student Services which
includes the following information:

e Reason for withdrawal or administrative drop
e Status/activities/academic and professional pursuits since withdrawal
e Reasons to be considered for readmission

All documents must be submitted at least 90 days in advance of the upcoming academic year,
unless otherwise notified. The Associate Dean of Student Services will review the Petition for
Readmission and reserves the right to request additional information or supporting
documentation. The Associate Dean of Student Services will meet with the Admissions
Committee, and either the Assistant Dean of Academic Affairs (for Years | and Il) or Associate
Dean for Clinical Affairs (for Years lll or IV) to determine eligibility to return. All applicants will
receive written notification of the decision from the meeting.

Readmission of Service Members to ICOM

Under the Higher Education Opportunity Act of 2008 (HEOA), institutions are required to
readmit an individual who left school or did not accept an offer of admission in order to perform
military service with the U.S. Armed Forces. The following sections explain the eligibility and
re-admission requirements of this policy.

Students are eligible for readmission under this provision if, during the leave, the student
performed or will perform voluntary or involuntary active-duty service in the U.S. Armed Forces-
including active duty training and National Guard or Reserve service under federal (not state)
authority. Students are not eligible if they received a dishonorable or bad conduct discharge. In
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general, the cumulative length of absence and all previous absences for military service (service
time only) must not exceed 5 years.

Notice requirement

Students planning to take leave for military service, must provide written notice to the Associate
Dean of Students Services as far in advance as is reasonable under the circumstances.
Alternatively, at the time of readmission, the student must submit an attestation of military
service that necessitates absence from ICOM. No notice is required if precluded by military
necessity, such as service in operations that are classified or would be compromised by such
notice.

Students must also provide written notice of the intent to return to ICOM to the Associate Dean
of Student Services. The notice must be submitted no later than 3 years after the completion of
the period of service. If the student is recovering from a service- related injury or illness, they
must notify the school no later than 2 years after their recovery. A student who fails to apply for
readmission within the designated time limits may not be eligible for readmission.

In accordance with Federal Regulations, returning students who receive a dishonorable or bad
conduct discharge from the Armed Forces (including the National Guard and Reserves) are not
eligible for readmission.

Tuition and Fees

For the first academic year after return from military service, the student will be readmitted at the
same tuition and fees rate that the student was or would have been assessed for the academic
year of departure, unless there are sufficient veterans’ educational benefits or institutional aid to
pay the increased amount of tuition and fees. For subsequent academic years, the student will
be charged the same tuition and fees as other students in the program.

Readmission Requirements

ICOM will allow the student to re-enroll in the next class or classes in the same program, with
the same enrollment status, number of credits, and academic standing as when the student was
last in attendance. Students may be subject to the degree requirements in effect at the time of
readmission. The student may also request a later date of admission or, if unusual
circumstances require it, the institution may admit the student at a later date. If the school
determines that the student is not prepared to resume the program where he or she left off, the
school must make reasonable efforts at no extra cost to the student to enable the student to
resume and complete the program. Such reasonable efforts include, but are not limited to,
providing a refresher course and allowing the student to retake a pretest, as long as they do not
place an undue hardship on the school. If reasonable efforts are unsuccessful or the school
determines that there are no reasonable efforts that the school can take, the school is not
required to readmit the student.
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Office of the Registrar

The Office of the Registrar is responsible for the coordination of course information, course
registration, grading, degree progress, certification of enroliment, awarding of degrees, and the
protection and release of academic records.

Academic Records

The College Registrar is the custodian of all official academic records. The Registrar ensures
that all student records are secured and retained as required by regulatory agencies,
accreditation standards, and local college policies. The Family Educational Rights and Privacy
Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a federal law that protects the privacy of
student education records. ICOM currently has in place procedures necessary to maintain
compliance with FERPA guidelines.

FERPA

It is the policy of Idaho College of Osteopathic Medicine (ICOM) to release certain directory
information on our students. In compliance with the Family Educational Rights and Privacy Act
(FERPA/PL 93-380), the Idaho College of Osteopathic Medicine will continue the policy of
releasing directory information. Such information being defined within the Act in some or all of
the following categories: the student’'s name, address, telephone listing, date and place of birth,
major field of study, participation in officially recognized activities and sports, class pictures,
dates of attendance, degrees, awards received, most recent or previous educational institution
attended, electronic mail address, grade level, student’s ID number, and enroliment status
(undergraduate or graduate; full-time or part-time). Directory information is disclosed to students
in the annual FERPA notification email, and the ability to opt-out is provided.

The ICOM Registrar’s office will be responsible for the safekeeping of all ICOM student
academic records. ICOM stores student information digitally, and has a secure, confidential, and
computerized record system which is hosted offsite with secure backup. In the event of a
disaster or the closing of the school, all online student files will be available through web access
from the offsite secure servers. All items entered are kept as a part of the permanent student
record. Students may request to inspect records by completing the Request to Review
Education Records Form upon appointment with the Registrar. In accordance with FERPA
rights, students will be given access to inspect and review education records within 45 days of
submitting a request to review.

FERPA regulations restrict access of a student’s educational record and academic information
to those who have a legitimate educational need to know within the institution. Idaho College of
Osteopathic Medicine guarantees each student certain rights in compliance with FERPA. These
include the right to:
e Inspect and review their education records.
e Challenge, in hearing, the content of their education records, to ensure that they are not
inaccurate, misleading, or in violation of their privacy rights.
e Be granted an opportunity to correct or delete any inaccurate, misleading, or
inappropriate information contained in their education records. Students who are not
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provided full resolution sought by the request to correct or delete misleading or
inappropriate information, should be referred to the Associate Dean of Student Services,
who will inform them of their right to a formal hearing. All requests for formal hearing
must be made in writing to the College Dean, and the Associate Dean of Student
Services.

e Nondisclosure without prior consent of their educational records, or of any information in
those records that could reasonably reveal the eligible student’s identity. (FERPA does
allow non consensual disclosures of education records under specific limited
circumstances.)

e Request nondisclosure of directory information.

Idaho College of Osteopathic Medicine will receive and consider any eligible student’s request
to exercise these rights. Eligible students requesting hearings concerning amendments must
make these requests in writing.

Exceptions to FERPA regulations include but are not limited to:

The health and safety emergency exception states that the institution may disclose personally
identifiable information from an educational record to appropriate parties, including parents, in
connection with an emergency, if knowledge of the information is necessary to protect the health
and safety of the student or other individuals.

More information can be found at:
http://ed.gov/policy/gen/quid/fpco/ferpa/students.html

Any student has the right to file a complaint with the U.S. Department of Education conceding
alleged failures by ICOM to comply with the requirements of FERPA. Complaints regarding
FERPA may be made with the following agency:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Ave, SW Washington, D.C. 20202-5920
Phone: 1-800-USA-LEARN (1-800-872-5327)

Release of Information Request

Students desiring to grant others permission to view and/or have access to their academic
records may do so by submitting a Release of Information Request Form to the Office of the
Registrar. The form is available by contacting the Registrar, or by going to the Registrar
webpage on the ICOM website. These requests may be voided at any time via written
authorization from the student.

Transcript Requests

Students may produce an unofficial transcript at any time via their SONIS Student Portal.
Students requiring an official transcript, which includes the seal of the College and the
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signature of the Registrar, may be ordered online through the Registrar webpage. Additional
documents may also be included with the transcript at the student’s request.

Enrollment Status and Verifications

Enroliment status verifications may be requested for the purposes of determining eligibility for
financial assistance, and for reporting to various agencies and organizations which may include,
but are not limited to:

Insurance Companies

U.S. Dept. of Veterans Affairs

Federal Student Aid Lenders and Services

Mortgage Lenders and Housing Providers

Scholarship Providers

Due to the curriculum being cohort based, and proceeding in a prescribed sequence, enrollment
will be considered continuous and full-time for the entirety of the program, unless the student
has a change in academic status in accordance with the policies and procedures of the College.
Only in very special circumstances- and decided upon on a case-by-case basis- will any ICOM
student be allowed to continue in the curriculum at a less than full course load status.

Students who require official proof of enroliment, academic standing, or degree status, may
request that a letter or form be completed by submitting the “Verification Request Form” to the
Registrar’s Office. This form can be located on the Registrar webpage.

Student Information Changes

Legal Name Changes

A student who wishes to request a name change will be directed to the Office of the Registrar.
The change can only be officially recorded when there is sufficient documentation supporting
the legal name change. Students must fill out a “Student Request for Name Change Form,”
along with social security documentation, and one of the following documents: marriage license,
court order, updated US passport or updated driver’s license.

Contact Information Changes

ICOM students will be responsible for maintaining accurate and up-to-date contact information.
A student may update their current and permanent addresses, and other contact information
through the student information system portal (SONIS).

Change of Academic Status

Types of Academic Status

There are currently four primary status types: Active Student, Withdrawn, on Leave, and
Dismissed. Additionally, there are withdrawal subtypes, and leave subtypes, which will be
covered in more depth below.
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Withdrawal from Idaho College of Osteopathic Medicine

ICOM considers two types of withdrawal—Permanent Withdrawal and Withdrawal with Intent to
Return. Student doctors may not apply for a withdrawal from ICOM for a semester or session
which has already ended. All semester charges remain in effect and are subject to the
guidelines of the Tuition Refund Policy in this catalog. ICOM reserves the right to impose any
additional conditions upon a student doctor seeking readmission, after a withdrawal from the
college, and/or to refuse consideration based on the relevant time limit on matriculation to
graduation.

Failure to follow all the procedures to withdraw from ICOM may result in a grade of “F” assigned
to all in progress courses.

Withdrawal with Intent to Return

A “Withdrawal with Intent to Return” may be student initiated or administratively issued, and can
be used for academic, financial, personal, or medical reasons. A withdrawal with intent to return
indicates that the student will be on an approved leave, with a tentative plan to resume their
studies upon return to ICOM.

e Astudent initiated “withdrawal with intent to return” from ICOM should be first requested
through the Office of the Associate Dean of Student Services. The Associate Dean will
set-up a meeting with the student doctor to discuss the request and to determine
whether alternatives are available.

e [n the event of a medical centered “withdrawal with intent to return,” the student doctor
may also be asked to meet with the Senior Associate Dean of Learner Outcomes and
Assessment to discuss how a medical leave will affect their progress in the academic
program and to review options available to them. The amount of time requested
depends on the severity of the illness.

o All medical leaves must be verified by signed and dated documentation from a
treating physician/specialist physician, psychiatrist or psychologist, including a
diagnosis and a statement explaining why the student doctor cannot continue
with his/her coursework. Additional signed and dated documentation from the
treating physician/specialist physician, psychiatrist or psychologist that the
student doctor is medically capable of returning to classes must be submitted to
the Senior Dean and Registrar prior to return.

e Student doctors who are required to discontinue their education at ICOM, due to a
Withdrawal with Intent to Return” will be required to complete a Change of Status Form
with the Registrar. The Registrar will ensure that a Change of Status Form is routed to all
necessary parties, that all required signatures are secured, and that the completed form
is uploaded into the students’ academic file.

e Withdrawal with Intent to Return requests will not be approved if it pushes the date of
program completion past the matriculation to completion time limit (6 years).

e All designated ICOM issued items (ldentification Card, iPad and Apple Pencil, Parking
decal, White Coat as applicable and other ICOM-supplied items) may be kept in the
student’s possession, so long as they are on an approved “Withdrawal with Intent to
Return.”
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e The process for withdrawal (permanent or intent to return) from ICOM includes the
clearing of all financial obligations to ICOM and a financial aid exit interview with the
Financial Aid Office.

e |COM will recognize and utilize the last date of attendance or academic activity as
defined by the U.S. Department of Education in its Code of Federal Regulations. This
date is used to determine the amount of federal aid the student doctor has earned and
was eligible to receive for the period of attendance in accordance with Federal
Regulations and ICOM’s Return to Title IV Policy. Eligibility for other aid received will be
determined in accordance with the applicable policies and guidelines set forth by the
source of funding. Student doctors are required to meet with the Director of Financial Aid
to understand the implications of a withdrawal with intent to return. Student doctors are
not eligible for financial aid during times of non-attendance.

e At the time of withdrawal, the College will apply the following grading policy:

o Any courses that have not yet begun (short term) will be dropped from the
student doctor’s record without notation (no “W” recorded).
o0 Courses in progress will be given a grade of W (withdraw passing) or WF
(withdraw failing).
= Astudent in good academic standing who withdraws from ICOM shall
receive the designation “W” for each course in which they are actively
attending at the time of withdrawal.
= Astudent not in good academic standing who withdraws from ICOM shall
receive the designation “WF” for each course in which they are actively
attending at the time of withdrawal.
o0 Astudent who is withdrawn from the College will receive the course grades
earned for courses already completed.

e Only academic services or facilities generally available to the public can be used during
a leave (withdrawal with intent to return) period. Student doctors who are on a
withdrawal with intent to return are ineligible to run for or hold student doctor
organizational or class offices and are not permitted to work for the college.

e In the event of serious extenuating circumstances, with accompanying verified and dated
documentation, student doctors may apply to extend their approved “withdrawal with
intent to return.” This can be done by submitting a new written notification, with
documentation, to the Associate Dean of Student Services stating the reason to extend
their leave from ICOM. ICOM reserves the right to verify all professional documentation.
Such extensions are not retroactive and must be requested prior to the expiration of the
original withdrawal with intent to return.

e If an individual fails to return to ICOM by the agreed-upon date, and a request for
extension is not communicated to the Associate Dean, the student doctor is considered
permanently withdrawn from the college as of the last date of attendance.

Readmission following a Withdrawal with Intent to Return:
e A student doctor who has gone out on a Withdrawal with Intent to Return from ICOM will
be required to follow the requirements listed in this College Catalog and the ICOM
Policies and Procedures, upon return.
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Students are responsible for reaching out to the Registrar within 90 days of their
scheduled return date, unless otherwise specified, and should inform the Associate
Dean of Student Services and the Registrar if a disruption to their return is imminent.
The Office of the Registrar will coordinate with the student doctor on the necessary
readmission requirements.

o The student doctor will need to complete the Petition for Readmission Form,
which will then be routed through the Registrar’s Office for required signatures,
and subsequently placed in the student’s academic file.

o0 Returning students will also be required to submit up-to-date immunization
documentation, current drug screening, and a completed background check.

ICOM reserves the right to impose any additional conditions upon a student doctor
seeking readmission, and/or to refuse consideration based on the relevant time limit on
matriculation to graduation or based upon updated results from a drug screening or
background check. The request and final decision for readmission will be made by the
College Dean.

Acceptance for readmission in years three and four will depend on availability of
positions in the clinical rotations. Clinical rotation assignment will be based on current
availability and any assignments made prior to the withdrawal with intent to return will not
necessarily be reserved.

Any Withdrawal with Intent to Return of a medical nature must include signed and dated
documentation from the treating physician/specialist physician, psychiatrist, or
psychologist demonstrating that the student doctor is medically capable of returning to
classes. This should be submitted along with the Petition for Readmission. Please note
that all costs associated with obtaining and providing the required professional
documentation for the Leave and return from Leave are borne by the student doctor. If
the documentation was required as part of a PAR decision, documentation should also
be sent to the Senior Associate Dean for Learner Outcomes and Assessment.

o Approval for the ability to return to classes is reached by the College Dean after
careful consideration is given to the supportive medical documentation and to
personal and professional circumstances.

Permanent Withdrawal
A permanent withdrawal is student initiated, and indicates that the student will be permanently
separating from the college, without return.

Student doctors who are initiating a permanent withdrawal will be required to complete a
Change of Status Form with the Registrar. The Registrar will ensure that the Change of
Status Form is routed to all necessary parties, will secure all required signatures, and will
upload the completed form securely into the students’ academic file.

All designated ICOM issued items (Identification Card, iPad and Apple Pencil, Parking
decal, White Coat as applicable and other ICOM-supplied items) must be returned to the
Registrar before separating.

The process for withdrawal from ICOM includes the clearing of all financial obligations to
ICOM and a financial aid exit interview with the Financial Aid Office.

The College will apply the following grading policy at the time of permanent withdrawal:
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o Any courses that have not yet begun (short term) will be dropped from the
student doctor’s record without notation (no “W” will be recorded).
o0 Courses in progress will be given a grade of W (withdraw passing) or WF
(withdraw failing).
= Astudent in good academic standing who withdraws from ICOM shall
receive the designation “W” for each course in which they are actively
attending at the time of withdrawal.
= Astudent not in good academic standing who withdraws from ICOM shall
receive the designation “WF” for each course in which they are actively
attending at the time of withdrawal.
o Astudent who is withdrawn from the College will receive the course grades
earned for courses already completed.

Readmission following Permanent Withdrawal
e A student doctor who has permanently withdrawn from ICOM may only seek
readmission to ICOM by reapplying using the standard AACOMAS admission process.
e Student doctors who are readmitted will be required to follow the requirements of the
most current College Catalog and ICOM Policies and Procedures upon return.

Military Leave

ICOM is committed to supporting student doctors called to active military duty and student
doctors whose military reserve obligations may require a period of absence from the academic
program when they are called to extended active duty. Student doctors called to such duty will
be considered on Military Leave. Student doctors called to active duty should immediately notify
the Associate Dean of Student Services and provide their pertinent call-up orders.

e Readmission is guaranteed pending proof of compliance with the minimal technical
standards and the Honor Code. Student doctors returning to ICOM from active duty will
be eligible for reinstatement as full-time ICOM student doctors once they have notified
the Dean and have supplied any pertinent military orders requested by the Dean.

e |[f the student doctor returns within five years, they will be placed in the curriculum as
close to their current position as possible in order to provide them the appropriate
continuum in the curriculum and the opportunity to be successful, competent, and able to
sit for their board exams.

e The Senior Associate Dean of Learner Outcomes and Assessment and Assistant or
Associate Deans will meet with the individual student doctor to determine the appropriate
curriculum to be completed in the remainder of the degree program. Student doctors
returning to ICOM will be reinstated as close as possible to the previous point of
progress in the clinical experience.

Suspension

Suspension is defined as a temporary separation from the institution. The duration of the
suspension will be determined by the Senior Associate Dean of Learner Outcomes and
Assessment and may include recommendations from the PAR Committee. While on
suspension, student doctors are not eligible for financial aid and should not represent
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themselves as ICOM student doctors. They should not participate in any clinical activities and
should not wear their ICOM white coat. If the terms set out under the suspension are not fulfilled
and the period of suspension is six months or greater, the student doctor may be dismissed
from ICOM.

A copy of suspension letters will be provided to the Registrar’s office for upload to the students’
academic record to support the Change of Status.

Dismissal

Dismissal from ICOM will be based upon recommendations made by the PAR Committee with
the opportunity for the student doctor to appeal to the College Dean. The appeal decision made
by the College Dean will be final.

e Student doctors can be dismissed from ICOM by the PAR Committee and College Dean,
for academic deficiency, disciplinary action, financial default, etc.

o A copy of withdrawal letters will be provided to the Registrar’s office for upload to
the students’ academic record to support the Change of Status.

e A student doctor who ceases to maintain adequate academic attendance as outlined in
the course syllabi, or who has unexcused absences in excess of 10% of the total hours
of instruction for a course may be considered for a dismissal from ICOM.

e Student doctors who are dismissed will be required to complete a Change of Status
Form with the Registrar. The Registrar will ensure that the Change of Status Form is
routed to all necessary parties, will secure all required signatures, and will upload the
completed form securely into the students’ academic file.

e All designated ICOM issued items (Identification Card, iPad and Apple Pencil, Parking
decal, White Coat as applicable and other ICOM-supplied items) must be returned to the
Registrar before separating.

e The process for separation from ICOM includes the clearing of all financial obligations to
ICOM and a financial aid exit interview with the Financial Aid Office.

e The College will apply the following grading policy at the time of dismissal:

0 Any courses that have not yet begun (short term) will be dropped from the
student doctor’s record without notation (no “W” will be recorded).
o0 Courses in progress will be given a grade of W (withdraw passing) or WF
(withdraw failing).
= Astudent in good academic standing who is dismissed from ICOM shall
receive the designation “W” for each course in which they are actively
attending at the time of withdrawal.
= Astudent not in good academic standing who is dismissed from ICOM
shall receive the designation “WF” for each course in which they are
actively attending at the time of withdrawal.
o0 Astudent who is dismissed from the College will receive the course grades
earned for courses already completed.
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Office of Financial Aid

The Office of Financial Aid administers all sources of funding, in accordance with all applicable
laws and regulatory provisions prescribed under such statutory authority, and all applicable
special arrangements, agreements, and limitations entered into under the authority of statutes
applicable to the loan agreement (34 CFR 668.16). Idaho College of Osteopathic Medicine’s
Director of Financial Aid establishes policies and procedures for the administration and
management of various financial aid programs. Financial aid policies are available on the ICOM
website and in the Office of Financial Aid.

Applying for Financial Aid

ICOM helps connect students to financial aid from a number of different sources including
institutional, private, and other outside funding. The Financial Aid Office provides information
and resources to students regarding aid opportunities and other financial aid related topics.
Helpful information can be found on the Financial Aid pages within the ICOM website. The
Office of Financial Aid does not provide guidance on topics that should be left to a professional
such as a tax preparation professional or a certified financial advisor. The student is responsible
for all of their financial decisions.

ICOM has submitted an application to participate in federal aid programs. There is no
guaranteed timeline for the review of the application by the US Department of Education. We
cautiously anticipate that we will receive a federal school code and be able to offer federal
financial aid in the 2023-2024 academic year.

The primary source of financial aid funding for ICOM students comes from loan assistance from
private lenders with medical school specific loans. The next most common type of scholarship
comes from the military’s Health Professions Scholarship Program (HPSP). ICOM has also
contracted with the ISU Foundation for management of a scholarship for Idaho students. Per the
agreement with the ISU Foundation, a joint ISU/ICOM committee reviews the applications and
determines the award recipients and amounts.

Financial Aid Counseling and Resources

ICOM'’s Office of Financial Aid provides financial aid counseling to students every step of the
way from prospective applicants to ICOM graduation and beyond. Financial aid counseling is
provided to all prospective students as part of the applicant interview process. During each
applicant interview session, the Director of Financial Aid or designee gives a financial aid
presentation and answers questions during a Q & A session.

Financial aid counseling is also presented to incoming students during Accepted Students Day
and Orientation. Attendance at the financial aid presentation at orientation is mandatory for all
students. During the presentation, types of aid available, loan information, review of the financial
aid application process, loan disbursements, deferments, forbearance, loan repayment, record
keeping, and debt management are discussed. Students are able to meet individually with the
Director of Financial Aid if they have specific questions regarding their financial aid package or if
the Office of Financial Aid requests a special meeting.
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The ICOM Office of Financial Aid provides personal counseling with students receiving financial
aid throughout each academic year. ICOM students are offered periodic updates regarding
changes in financial aid regulations and application procedures via email or mail. Students are
encouraged to call, email, or stop by on an individual basis to the Office of Financial Aid for
further assistance.

The ICOM Office of Financial Aid provides Debt Management Counseling sessions for medical
students. These sessions include budgeting tips, responsible borrowing strategies, loan terms
and conditions, default prevention, student loan debt in relation to monthly payment amounts,
deferment, forbearance, repayment and consolidation options, record keeping, and helpful
websites.

The ICOM Office of Financial Aid will conduct Exit Counseling sessions for any student who
withdraws or graduates from ICOM. During the meeting/s, exit counseling requirements are
discussed including borrower rights and responsibilities, instructions on how to access and
interpret National Student Loan Data System (NSLDS), loan terms and conditions, default
prevention, repayment options and strategies, consolidation, deferment, forbearance, record
keeping and helpful websites. Students may meet individually with the Director of Financial Aid
if they have specific questions regarding their financial aid or if the Office of Financial Aid
requests a special meeting.

Financial Aid Disbursement

Students are encouraged to complete the loan application process two months prior to the fall
semester start date. Students receiving other sources of aid need to provide documentation of
that aid to the Office of Financial Aid. The documentation should include the source of aid,
amount, and any other pertinent information to help expedite the receipt of funds for the student.

Students are charged each term, and aid is set to apply to each individual semester as well. Aid
is disbursed on the first day of each semester and pays for the charges on the student account
(tuition, fees, and other allowable charges). If the financial aid exceeds the charges for the
semester, a refund will be issued soon after (typically by the end of the first week). More
information about disbursements, refunds, and disbursement dates can be found on the ICOM
website.

Students who applied for aid after the recommended date (two months prior to the fall semester
start date) may not receive their disbursement until after the first day of the semester.

Satisfactory Academic Progress Standard

ICOM'’s Satisfactory Academic Progress requirements for the D.O. degree include completion of
the curriculum designated by the institution and approved by the American Osteopathic
Association Commission on Osteopathic College Accreditation. ICOM is required to publish our
Satisfactory Academic Progress standards and measure them at least annually once we have
Title 1V federal funding.
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Satisfactory Academic Performance (SAP) is considered when reviewing a student’s eligibility
for financial aid. The SAP GPA standard at ICOM is set at a minimum GPA of 2.0 and progress
at a 67% completion rate.
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Office of Student Affairs

The Office of Student Affairs, under the direction of the Director of Student Affairs, is involved in
all aspects of student life and oversees student activities, student government functions, student
clubs, student representative programs, accommodations, and all other non-academic student
life issues. Cases of any academic or non-academic issues that are impeding student progress
are referred to the Office of Student Affairs. The Office of Student Affairs strives to create a
learning environment that is governed by the strong foundational ICOM values. Please visit the
College’s website for information regarding Student Affairs.

Student Health Insurance

All students are required to have personal health insurance for the duration of their enrollment at
ICOM. Students can have insurance through a variety of options, including insurance through
parents, spouses, or health exchanges.

To ensure students have access to a comprehensive plan, ICOM has implemented a student
health insurance plan through Aetna Health. ICOM students are automatically enrolled in the
health insurance plan unless an approved waiver is obtained. Students who wish to obtain a
waiver must present proof of insurance meeting minimum requirements.

Through a dedicated ICOM website, https://app.hsac.com/ICOM, students can learn more about
the benefits of the plan, as well as the waiver process.

Students who opt to receive Medicaid in years three and four should be aware of the limitations
of Medicaid when rotating or traveling out of state. Students with Medicaid coverage will be
asked to sign a specific waiver confirming their understanding of these limitations.

ICOM will assume no financial responsibility (e.g., accidental needle sticks, burns, laceration,
etc.) or medical/surgical problems incurred either on or off a clinical rotation. For this reason, the
student is required to keep in force a health insurance policy throughout every year in
attendance at ICOM.

Student Health and Prevention

Health Requirements

As stated previously all deposited ICOM students are required to provide the following:
Completed medical history form

Proof of immunization

Completed drug screen (as described below)

Completed physical examination conducted by a licensed physician using an ICOM
form.

Students must obtain all ICOM required immunizations and corresponding titers, prior to
matriculation, and remain compliant with all immunization requirements through graduation.
Students must maintain all immunizations as required by ICOM to complete all required
supervised clinical practice experiences in the osteopathic medical program curriculum. A
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complete description of all immunization requirements is available in the Office of Student
Affairs.

Healthcare Providers

ICOM students have a variety of healthcare providers available in the Treasure Valley area for
confidential medical and personal health concerns. These providers include St. Luke’s
Healthcare System, Saltzer Health, and Unity Health. Students are responsible for all fees
incurred through the utilization of these services. In-network providers for ICOM’s health
insurance are available at each of these facilities.

St. Luke’s Health System has multiple locations throughout the Treasure Valley with a variety of
healthcare professionals to meet ICOM students’ needs. These healthcare professionals include
a robust primary care and specialist network in multiple disciplines of medicine. St. Luke’s
Medical Center in Meridian is located close to campus. ICOM students are able to find a clinic or
provider using the following link or https://www.stlukesonline.org/ by calling 208-381-2Day
(2329)

Saltzer Health also has locations around the Treasure Valley, including Urgent Care Centers
located close to ICOM’s campus. Saltzer Health offers primary and limited specialty care.
Students may call 208-463-3000 or visit https://saltzerhealth.com/ to schedule an appointment
or locate a clinic.

Unity Health Center in Meridian is open Sunday through Saturday from 7:00 am to 7:00 pm and
accepts same-day and walk-in appointments during their business hours. Students may call the
clinic at 208-895-6279 to schedule an appointment. Unity Health Center has multiple payment
options available.

For non-emergent or after hour care, students can utilize local urgent care centers. Saltzer
Health Ten Mile Urgent Care is open 24 hours a day, seven days a week, and can be reached at
208-463-3000. Ten Mile Urgent care is conveniently located close to campus.

For medical emergencies, students are encouraged to access appropriate care as warranted by
their situation including local urgent care facilities, Emergency Departments and Emergency
Medical Services. For true emergencies, students are asked to access EMS and the
911-dispatch system.

Additional physical health resources are available on the ICOM website.
For students on Clinical Rotations away from ICOM needing health services, students are asked
to refer to the site-specific or rotation specific guidelines for incident reporting and accessing

health care found in the Clinical Clerkship Guide and Rotation Manual. Additional physical and
health resources are available in the ICOM Physical and Mental Health R
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Exercise and Fitness

ICOM has established an agreement with AXIOM fitness, Treasure Valley YMCA, and Boise
State University Recreation Center to offer ICOM students reduced membership rates. For
details on the cost of membership and how to enroll please visit the Office of Student Affairs.

Substance Abuse Screening Protocol

Controlled substance screening is becoming mandatory at many healthcare facilities prior to
participating in patient care, either as a learner or as a staff member. Considering this
development, a controlled substance screening test showing no evidence of alcohol, illicit
substances, prescription medications without a valid prescription, or substances, which are
illegal in the state of Idaho, is required before matriculation into ICOM, and again before
advancement to year three. Additional screening and/or confirmatory tests may be required as
determined by ICOM or the clinical training sites.

ICOM reserves the right to require controlled substance testing and/or a psychiatric evaluation
on any student when there is an incident of erratic or unusual behavior, or there is a reasonable
concern due to a student’s behavior, appearance or performance.

Refusal or failure to submit to testing may result in disciplinary action up to, and including,
dismissal. Students found to have screening tests positive for alcohol, illicit substances, and
controlled substances (defined as a drug or substance that is listed in Schedules | through V of
the Federal Controlled Substances Act (21 U.S.C. §812)) or prescription medications without a
valid prescription may be subject to disciplinary action up to, and including, dismissal. Please
note this also includes substances which are illegal in the state of Idaho, but which may be legal
in other states.

For example, although the use of marijuana is legal in some states, the US Federal Drug
Enforcement Agency lists it as an illegal drug. Its use or abuse impairs the ability of a healthcare
professional to provide optimal care to his or her patients. As such, the use of marijuana in any
form is a violation of ICOM policy.

ICOM will provide clinical rotation sites with a copy of the results of any controlled substance
screening performed on students prior to, and for the duration of, their placement at the site. By
matriculating at ICOM, students grant ICOM the right to share this information as deemed
appropriate. Clinical education sites may set their own standards in regard to who they will
admit based on the results of the substance abuse screening or require further screening.

ICOM has no control over the content of third-party background checks, which may include
charges of driving under the influence. Even expunged records may appear on these checks.
Background checks revealing prior criminal activity, even charges which may have been
dismissed by the courts, could still result in consequences affecting clinical rotations,
acceptance into residency programs, future licensing, specialty board certification, and/or
employment opportunities.
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Procedure for Incoming Students
Please see the section under the Office of Admissions, regarding matriculation requirements.

Procedure Prior to Starting Year 3 Clinical Rotations

Students must have the substance abuse screening sample collected at a site approved
by ICOM.

If the test result is positive, the Dean appoints a subset of the PAR Committee to review
the information and make a recommendation to the Dean regarding the appropriate
action. Depending on the decision, the student’s advancement to the clinical year may
be delayed based on the results.

All substance abuse screening tests are maintained in a secure location to ensure
confidentiality. Routine access to the information is limited to the Associate Dean for
Clinical Affairs, Clinical Coordinators, the Associate Dean for Student Services, the
Dean, and the Idaho College of Osteopathic Medicine legal representative.

The cost of the test is the responsibility of the student.

Infection Control

Students exposed to infectious diseases should seek immediate medical attention. Students
presenting with signs or symptoms of infectious or communicable disease should consult with
their healthcare provider or the infection control office at the clinical site about the advisability of
working with patients and when it is safe to return to patient care.

Standard Precautions
The Centers for Disease Control (CDC) has developed precautions to prevent accidental spread
of infectious diseases to both students and patients. These include:

Hand washing (or using an antiseptic hand rub)
e After touching blood, body fluids, secretions, excretions and contaminated items
e |Immediately after removing gloves
e Between patient contact
Gloves
e For contact with blood, body fluids, secretions and contaminated items
e For contact with mucous membranes and non-intact skin
Masks, goggles, face masks
e Protect mucous membranes of eyes, nose, and mouth when contact with blood
and body fluids is likely
Gowns
e Protect skin from blood or body fluid contact
e Prevent soiling of clothing during procedures that may involve contact with blood
or body fluids
Linen
e Handle soiled linen to prevent touching skin or mucous membranes
e Do not pre-rinse soiled linens in patient care areas
Patient care equipment
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e Handle soiled equipment in a manner to prevent contact with skin or mucous
membranes and to prevent contamination of clothing or the environment
e Clean reusable equipment prior to reuse
Environmental cleaning
e Routinely care, clean, and disinfect equipment and furnishings in patient care
areas
Sharps
e Avoid recapping used needles
e Avoid removing used needles from disposable syringes
e Avoid bending, breaking or manipulating used needles by hand
e Place used sharps in puncture-resistant containers
Patient resuscitation
e Use mouthpieces, resuscitation bags, or other ventilation devices to avoid
mouth-to-mouth resuscitation
Patient placement
e Place patients who contaminate the environment or cannot maintain appropriate
hygiene in private rooms
Needle sticks
e Incidents involving needle sticks and potential exposure to blood borne
pathogens require immediate action to protect a student’s health and safety. If a
student sustains a needle stick or is exposed to infectious materials, she/he
should:
o Wash the exposure site thoroughly with soap and water (or water only for
mucous membranes).
o Immediately notify the clinical supervisor at the rotation site for
assistance.
o Call/go to the emergency department, the occupational health clinic or
area of the clinical facility designated for treating needlestick exposures.
Consult concerning appropriate tests, risk-assessment counseling and
chemoprophylaxis.
Send treatment and testing bills to the student’s insurance company.
In the event of an exposure, the National Clinicians Post Exposure
Prophylaxis Hotline is available by phone, 1-888-448-4911, 24 hours per
day, seven days per week, to provide guidance in managing exposures.

Incident Reporting

If a student suffers an accident or injury during an ICOM activity while on campus, the student
must immediately report the injury to the Director of Student Affairs even if the injury is minor.
The student must complete an incident report, and call/go to their healthcare provider. Incident
report forms are available in the Office of Student Affairs. All accidents or injuries are
investigated immediately to prevent others from suffering similar injuries.

If the accident occurs at a clinical training facility, that facility’s incident report form should be
completed, and the clinical supervisor, Regional Dean or Regional Clinical Coordinator should
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be contacted for assistance. A copy of the facility’s incident report must be sent to the ICOM
Office of Clinical Affairs.

Professional Liability Insurance
In the event of incidents involving patients during clinical training, students are covered by
professional liability insurance.

OSHA and HIPAA Training

ICOM requires all students to receive training on the Health Insurance Portability and
Accountability Act (HIPAA). Prior to matriculation access will be provided to the student through
the Collabornation system to complete the specific training modules for OSHA and HIPAA.
ICOM students are required to complete these modules, annually, during all four years at
ICOM.

ICOM ensures the privacy and security of patient health information. In the normal course of
business and operations, individuals receive requests to disclose patient health information for
various purposes.

To support our commitment to patient confidentiality, ICOM ensures that the appropriate steps
are taken to verify the identity and authority of individuals and entities requesting protected
health information, as required under 45 C.F.R. §164.514(h) and other applicable federal, state,
and/or local laws and regulations.

Additionally, ICOM ensures the confidentiality, integrity, and availability of its information
systems containing electronic protected health information by implementing policies to prevent,
detect, mitigate, and correct security violations.

ICOM ensures it is in compliance with the U.S. Department of Health and Human Services’
Privacy Rule as it applies to the creation, collection, use or disclosure of all individual health
information (whether identifiable or not) in connection with ICOM.

In addition, ICOM requires all students who have contact with patients receive OSHA Blood
Borne Pathogens (BBP) training and be trained to prevent transmission of communicable
pathogens. Students annually review OSHA rules and requirements and complete a yearly
review of appropriate plans and practices.

ICOM has in place the following:
e Biological Waste Disposal Plan
e Biological Materials Spill Mitigation Plan

The intent of these plans is to prevent blood borne infections by eliminating or minimizing

employees and student’s exposure to blood, blood products, and other potentially infectious
materials.
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Student Accommodations
ICOM is committed to providing equal educational opportunity for persons with disabilities in

accordance with its nondiscrimination policy and in compliance with Section 504 of the
Rehabilitation Act of 1973, with Title Il of the Americans with Disabilities Act of 1990, and the
ADA Amendments Act of 2008.

The law states that a person(s) with a “disability” is, “Someone with a physical or mental
impairment which substantially limits one or more of the major life activities of such individual; or
a person with a record of such impairment; or a person who is regarded as having such an
impairment”. (Section 504 of the Rehabilitation Act of 1973)

Equal educational opportunity means that a person with a disability who is qualified for
admission must have access to the same programs, services, and activities as all other
students. If necessary to provide equal opportunity, ICOM, where possible, will make reasonable
modifications to its policies, practices and procedures, unless doing so would fundamentally
alter the nature of the service, program, or activity or pose an undue administrative or financial
burden.

Under the provisions of Section 504, Universities may not discriminate in the recruitment,
admission, educational process, or treatment of students. Students who have self-identified,
provided documentation of disability and requested reasonable accommodations are entitled to
receive approved modifications of programs, appropriate academic adjustments, or auxiliary
aids that enable them to participate in and benefit from all educational programs and activities.
Section 504 specifies that universities may not limit the number of students with disabilities
admitted, make pre admissions inquiries as to whether or not an applicant has a disability, use
admission tests or criteria that inadequately measure the academic qualifications of students
with disabilities because special provisions were not made, exclude a qualified student with
disability from any course of study, or establish rules and policies that may adversely affect
students with disabilities.

Matriculating or Current ICOM Students with Disabilities
Students with documented disabilities who desire modifications or accommodations must
contact the Director of Student Affairs as soon as possible.

No accommodations are made without approval through ICOM’s defined process (as outlined
below). A medical, psychological and/or other diagnosis may rise to the level of a disability if it
substantially limits one or more major life functions, one of which is learning. A disability may be
temporary or ongoing.

The general process of requesting accommodations is as follows:
Step 1: The student must contact the Director of Student Affairs to request services as

soon as possible. Said student will be required to complete the Student Request for
Accommodation form. The form will need to be completed in its entirety for the
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accommodation to be considered. ICOM is not responsible for identifying students with
disabilities and is not required to provide services unless proper procedures have been
followed in making a request.

Step 2: The student must schedule a meeting with the Director of Student Affairs to
provide documentation of the disability, complete the appropriate paperwork and discuss
the possible accommodations. The student will be asked to complete and sign a Release
of Information Form to allow the Director to share relevant information as needed to
review requested accommodations. The office of Student Services requires at least 30
days to process any request for accommodation and that 30 days begins when all
necessary documentation has been submitted.

Step 3: The student’s request and supporting documentation is reviewed by the Director
of Student Affairs and appropriate members of ICOM administration. The process of
review depends in part on the nature of the student’s disability. Decisions regarding
accommodations are made on a case by case basis. There is no standard
accommodation for any particular disability. ICOM will make reasonable modifications to
its policies, practices and procedures, unless doing so would fundamentally alter the
nature of the service, program, or activity or pose an undue administrative or financial
burden.

ICOM’s technical standards are also referenced. If the student is found to be eligible for
accommodations, the student is notified of the approved accommodations.

Step 4: If the request for accommodations is approved, the Director of Student Affairs
generates a letter of accommodation documenting the student’s individual, approved
accommodations. The Director of Student Affairs coordinates the dissemination of the
letter. Any student whose requested accommodations are not approved is encouraged to
meet with the Director of Student Affairs to discuss the reasons for the denial. The
Director may discuss the grievance procedure with the student at this time

If a problem arises concerning reasonable accommodation, the student should contact the
Director of Student Affairs immediately. Any student whose requested accommodations are not
approved is encouraged to meet with the Associate Dean of Student Services to discuss the
reasons for the denial. The Associate Dean of Student Services may discuss the grievance
procedure with the student at this time.

Additional Information Regarding Documentation and Accommodations

For any student deemed eligible, ICOM provides accommodations and/or modifications to
policies and practices in order to ensure that all students have equal access to all ICOM
programs, services, and activities. The purpose of accommodations is not to ensure success,
but rather to provide access and equal educational opportunity.
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Accommodations are not to be provided retroactively. Any student who is approved for
accommodations is entitled to services and accommodations only from the date the approval is
given. Even if the student can establish that he or she had a disability at the time of the course
in question, ICOM will not expunge or reexamine coursework completed before the student was
reviewed and approved for accommodations.

It is the students responsibility to provide the documentation which conforms to the ICOM’s
guidelines. If the student’s documentation is insufficient for any reason the student is
responsible for pursuing whatever additional documentation is required and pay the cost
thereof. ICOM reserves the right to not provide services or accommodations until all of the
documentation specified in the guidelines is provided.

Documentation of a student’s disability is only to be shared with relevant ICOM faculty, staff or
administration on a need-to-know basis with a release of information signed by the student.

Responsibilities of a Student Approved for Testing Accommodations

Testing accommodations require frequent communication between the student and the
Educational Course Coordinator (Years 1 and 2) or Department of Clinical Affairs (Years 3 and
4). It is very important that testing information be shared with these offices in a timely manner.

At the beginning of the semester, and at least one week prior to the first scheduled test, the
student should discuss with the Educational Course Coordinator or the Department of Clinical
Affairs all approved testing accommodations. This discussion should address the questions of
how, when, and where of the approved testing accommodations.

If at any time the student feels the accommodation is not being adequately met the student
should inform the Director of Student Affairs immediately.

Students must remember ICOM is only required to provide accommodations specifically listed in
the Letter of Accommodation.

Documentation of a Disability
To ensure that reasonable and appropriate services and accommodations are provided to
students with disabilities, students requesting such accommodations and services must provide
current documentation of their disability. Such documentation generally must include the
following:

e a clear diagnostic statement of the disability prepared by a licensed professional

e a description of the manner in which the disability limits the student in a specified major

life activity and the severity of the limitation

It is the responsibility of the student requesting the accommodations and services to document
the disability. As such, the cost of evaluations required pursuant to these guidelines is to be
borne by the student. If there is a change in the student’s condition, he/she may request
modifications to previously approved accommodations.
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The student will have to provide current supporting documentation for review at that time. An
Individualized Education Plan (IEP) or a 504 plan may help to supplement documentation but
are generally insufficient documentation when presented alone.

ICOM reserves the right to request additional documentation if the disability is not clearly
apparent.

Guidelines for Documenting to Support Accommodation Requests
Every report should be on letterhead, typed, dated, signed and otherwise legible, and be
comprised of the following elements:

e Evaluator Information: The name, title, and credentials of the qualified professional who
conducted the assessment should begin the report. Please note that members of the
student’s family are not considered appropriate evaluators.

e Recent Assessment: The report must provide adequate information about the student’s
current level of functioning. If such information is missing, the student may be asked to
provide a more recent or complete assessment.

e Testing: There should be a discussion of all tests that were administered, observations of
the student’s behavior during testing, and a listing of all of his/her test scores (i.e.
domain, cluster, subtest, index, etc.) represented in standard scores and/or percentile
ranks.

Informal assessment, an Individualized Education Plan (IEP), and/or a 504 plan may help to
supplement a more comprehensive test battery but are generally insufficient documentation
when presented alone.

In addition, a clinical summary and a clearly stated diagnosis are helpful. The summary should
integrate the elements of the battery with background information, observations of the client
during the testing situation, and the student’s current academic situation. This summary should
present evidence of a substantial limitation to learning and explain how the patterns of strength
and weakness are sufficiently significant to substantiate a disability diagnosis. It should also
demonstrate that the evaluator has ruled out alternative explanations for the learning problem. If
social or emotional factors are found to be possible obstacles to learning, they should be
discussed. This summary may include recommended accommodations, but these are in no way
binding to ICOM.

ICOM reserves the right to evaluate all documentation and determine appropriate
accommodations in each case.

Accommodation Appeal Policy

If a student is dissatisfied with the outcome of the accommodation request process or with any
aspect of the implementation of an accommodation plan, they should use the following process
to resolve a complaint.
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e All requests for accommodations or special services should first be brought to the
Director of Student Affairs. Problems with approved accommodations or services should
first be reported to the Director in writing.

e [f the student is unable to resolve the matter with the Director, the student and the
Director should forward the complaint to the Associate Dean of Student Services for an
informal resolution. The Associate Dean arranges a meeting with the student and
Director within 10 business days of receiving the complaint.

e In the event that the student is dissatisfied with the informal resolution, he/she may file a
complaint with the Dean if the issue involves denial of an academic accommodation.

Students are also encouraged to exercise their rights of complaint through the Department of
Education, Office of Civil Rights and other legal channels if needed.

Students should be aware that the granting of an accommodation during medical school does
not guarantee the granting of an accommodation on external or licensure exams.

Confidentiality of Information

Information received from a student is governed under the provisions of the Family Education
Rights and Privacy Act of 1974. Under the provisions of this law, students in post-secondary
education have the right to inspect and review their school records as defined by law. Other
than for “Directory Information”, ICOM will release information only with the student’s written
consent and will use “Directory Information” in the best interests of the student.

ICOM is committed to ensuring all information compiled concerning a student remains
confidential as required by applicable law. Any information monitored or collected is used for the
benefit of the student.

Only those faculty and staff members of ICOM have access to information collected for use in
accomplishing necessary tasks for the student. Any information gathered is not released to third
parties except in accordance with state and federal law.

A student must give written authorization to release information when he/she wishes to share it
with others. The student must specify the information to be released, the purpose of the release,
and to whom the information is to be forwarded. This release may be handwritten, or a form
from ICOM Office of Student Affairs or Registrar may be used.

By matriculating at ICOM, a student agrees that ICOM may share their Match data. A student
has the right to review his/her own file and as a courtesy to the individual, copies of documents
and information obtained will be provided at no cost with limitations.

Service Animal Information

According to the Americans with Disabilities Act (ADA), a service animal is defined as “any
ani